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1 PUBLIC FUNTIONALITY

1.1 Search View Completed Cruises

1.1.1 Introduction

Users can search the archives for information on applications whose end
date has passed. Login is not required for this area of the site.

Name Description

Chapter

1

Role Publicly available on the DOS internet website
Assumptions None
Preconditions None
Post Conditions None
Exceptions or Alternate Flows None

1.1.2 Steps

1 User clicks the Search link to access a list of all applications whose end dates have passed:

Search Archives

= # Search

2 User may filter the available list based on the following criteria: Cruise Nuniber, Chief Scientist,
Platform Operator, Type of Research, Start Date/ End Date, Platform Local, Platform Type, Platform

Narmze, Coastal State, Sea Area

Last Updated: January 15, 2010
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Search results are identified by, Name, Cruise Number, Stat Date, End Date

3 Click on the name of a specific application directs the user to summary information for the
selected application. (Full application data is not available.) Information is displayed in the
tollowing categories: Attachments, Application, Preliminary Cruise Report and Post-application
Obligations (description and delivery date only)

Total Applications Returned: 70
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1.2 Feedback to Coordinator
1.2.1 Introduction

Users can complete an online form to send comments/questions to the Coordinator.

Name Description

Role All Users
Assumptions None
Preconditions None
Post Conditions None
Exceptions or Alternate Flows None
1.2.2 Steps

1 Atany point in the system the user can select the Feedback link:

Feedback ::'. =

Search Archives

2 System displays a form requesting the following information: First Namse, Last Name,
Onganization, Email, Phone, comments.

of Bt 1o AppRcason W Carcnl Fagdtaeck

Feadback

Complete form and click
submit
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Note: The system sends the Coordinator an email with your feedbactk.

1.3 Request an Account
1.3.1 Introduction

Chief Scientists and Submitting Officers who are not already registered may request an account.

Name Description

Role Publicly Available, intended only for Chief Scientists and Submitting
Officers.

Assumptions An account does not already exist for the person submitting the
request

Preconditions None

Post Conditions The system creates an account Active status not set. The new account

appears in the list on the Manage User Accounts page in the
Administration section of the site.

Exceptions or Alternate Flows If a username already exists matching the requested username, the
system prompts the user to contact the Coordinator using the system
feedback form (see 1.2 Feedback).

1.3.2 Steps
1 User clicks the Request an Account link from the OES website.

Login

*+ Complete the form below to login to the system.

*Usemame:

*Password
Eorgot Your Passward? .
Mew User? Request an account. Request link

Last Updated: January 15, 2010 page 4
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2 User provides required information Required information includes: Title (Mr., Ms., Dr.), First
Name, 1.ast Name, Nationality, Affiliation/ Organization, Address, Apt/Suite, City, Country, ZIP Code,
Email, Telephone, Fax, Account Type, Chief Scientist, Submitting Officer, Foreign Embassy Officer, Password,
Confirm Password, Conments

Request an Account

Contact Information

Account Information

) User Data

Additlonal Infermation

3 The system confirms will notify the user if data is not formatted correctly.
4 The system confirms that the requested username does not already exist in the system.

5 The system saves the user request information and returns a confirmation to the user that the
account has been submitted and awaiting approval.

6 The system adds the new account, with inactive status, to the account list on the User Account
Management page.

1.4 Login
1.4.1 Introduction

Users may login to the system.

Name Description

Role Users with active accounts.
Assumptions None
Preconditions User must have an active RATS account.

Last Updated: January 15, 2010 page 5
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Post Conditions User is logged into RATS with the appropriate access privileges.
Exceptions or Alternate Flows See Below
1.4.2 Steps

1 The user navigates to the RATS homepage.

Lagin

Click Log In

Eorgot Youe PRegword?
igw U£r7 Renyes §n Broos

2 The user enters the following information in the boxes provided: Username (email), Password
and if correct the Task page appears. The user will receive an error if the Username/Password is
incorrect.

gee

1.4.3 Exceptions/Alternate Flows

e Step 4. When the system verifies the user’s login information, an error message will appear if:

a. The user does not have an active RATS account OR

b. The user has entered an invalid Username (email) or Password.

e Step 5. The system will then clear the login boxes and prompt the user to enter valid login
information.

Last Updated: January 15, 2010 page 6
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1.5 Reset Password
1.5.1 Introduction

Users may request that the system reset their passwords.

Name Description

Role Users with active accounts.

Assumptions None

Preconditions User must have an active RATS account.

Post Conditions User's password has been reset to a secure, temporary value.
Exceptions or Alternate Flows See Below

1.5.2 Steps

1 The user navigates to the RATS homepage and clicks “Forgot Your Password?”

<::< Click Forgot Password

2 The system displays the Forgot Password page.

Forgot Password

Enter the emad address registerad Tor Your account 10 recane a new password
1 ¥0U 10 [angET iave access 1o his emal account, pleass Lon TR

EmallAderess Enter your current
(meuniy) (Eesig) Username (email) and
then click Submit
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3 The system will verify that the Username (email) entered exists and then the system will create a
temporary password and email it to the address on file.

4 The system displays a message informing the user that their password has been reset and a new
password has been emailed to them.

5 The user selects Return Home to return to the RATS homepage.
1.5.3 Exceptions/Alternate Flows

e Step 5. When the system verifies the user’s Username (email), an error message will
appear if the user does not have an active RATS account.

e Step 6. The system will then clear the Username (email) box and prompt the user to
enter valid login information.
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2 LOGGED IN USERS
2.1 Logout

2.1.1 Introduction

Users may logout of the system.

Chapter

2

Name Description

Role Users with active accounts.
Assumptions None
Preconditions User must have an active RATS account.
User must be logged into the system
Post Conditions User is logged out of the system.
User is on the RATS homepage
Exceptions or Alternate Flows None

2.1.2 Steps

1 While on any screen the user selects the “Logout” link.

Task List

“+ Below is a list of your currentask assignments. Select the task name to access and camplete the task.

Task Name Cruise Number

—
Click Logout |—>‘ M“
I | | .
| Selecta report ~ || Generate

Cruise Name Date Assi; i By Date Due Application Status

No Owtstanding Tasks

2 The user is logged out and the system displays the RATS homepage with login prompt.

Login

* Comalete the farm below o agin ta the sysiem

“Ugemame:

*Pagzwond

Login

Fomot Your Passwond?
e Liggr? Regusstan acspunt

Last Updated: January 15, 2010
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2.2 View Task List
2.2.1 Introduction

Users may view and print a list of all new tasks they have been assigned by the system. As the user
completes each task, the system will remove it from the task list and record the task in the Action Log.

Name Description

Role All Users

Assumptions None

Preconditions The system must have assigned at least one task to the user.
Post Conditions None

Exceptions or Alternate Flows See Below

2.2.2 Steps

1 The user selects tasks from the menu. Tasks currently assigned to the user including the
following information: Task Name, Application Number, Application Name, Date Assigned, Assigned
By, Due Date

Task List Selact & rapodt w || cenerste |

Note: Once the user completes a task the systens will remove the task from the user’s task list
and record the action in the action log.

2 When there are no tasks in the task list, system displays “No Outstanding tasks.”
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2.2.3 Exceptions/Alternate Flows

Task assignments are based on the user’s role as follows:
t Foreign EEZ only
$U.S. EEZ only

a) Coordinator receives the following tasks:

e Validate User
e Assign Application to Clerk

b) Clerk will receive the following tasks:

e  Submit to Embassies T

e Submit to Agencies}

e Validate Authotization

e Validate Preliminary Report
e Validate Final Report

e DProvide Information

e Revise Application

¢) Chief Scientistst will receive the following tasks:

e  Submit Preliminary Report
e  Submit Final Report
e Provide Information

d) Submitting Officerst will receive the following tasks:

e  Submit Application

e Validate Preliminary Report
e Validate Final Report

e Provide Information

e) Foreign Embassy Officers} will receive the following tasks:

e  Submit Application

e  Submit Preliminary Report
e Submit Final Report

e Provide Information

f)  US Embassy Science Officerst will receive the following tasks:

e  Submit Application to MFA

e Post MFA Authorization for [Coastal State]
e  Submit Preliminary Report to MFA

e  Submit Final Report to MFA

e  Submit Revisions to MFA

e Provide Information

Last Updated: January 15, 2010 page 11
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2) USG Agenciest

e  Submit Authorization
2.3 View Application List

2.3.1 Introduction

Users may view a list of applications and detailed information about each application.

Name Description

Role Chief Scientistst

Submitting Officerst
. Science Officerst

T Foreign EEZ only Foreign Embassy Officerst

1 U.S. EEZ only USG Agency Designeest
Coordinators
Clerks

Assumptions None

Preconditions The applicant must be logged into the system with the appropriate
security role.

Post Conditions None

Exceptions or Alternate Flows See Below

2.3.2 Steps

1 When the user first logs into the system, the Tasks page appears containing a list of specific tasks
based on the uset’s role (see exceptions/alternate flows). Alternatively, the user can select the
Applications link from anywhere in the system in order to access the Manage Applications page.

|| ‘Fees &
R

Manage Applications
# From here you mayview a list of all applications.

Filter Options
By Status

[ Active [ Approved [ cancelled

[ clearance waived [ Completed [ Denied

[ prat [ Draft Completad [ Pending Approval
[ Pending Assignment [ Pending Authorization [] Reporting

£ Create Mew Application

Cruise No. W Cruise Name Platform Chief i itted to DoS Start Date Status
18D dffafa B3 E. McDuff, Russell 01/28/2009 Draft
J IBD Ll 83 Tucholke, Brian 01/29/2009 Draft
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2 'The Manage Applications table includes the following fields:

e Application Number/Cruise No.
e Project/Cruise Name
e Platform Name
e  Chief Scientist
e Submitted to DS
e Dates (start month-year to end month-year)
e Status
1 - Draft
2 - Pending Assignment (to Clerk)
3 - Pending Authorization
4a - Reporting
4b - Authorization Waived
4¢ - Cancelled
4d - Denied (by all coastal states)
5 - Completed

3 'The user can sort the list by clicking column headings, with the exception of the Clearance
Countries column.

4 The user can click any application’s Number to view the details for the selected application (See
2.4 View Application Detail) (Extends to 1.1 Search/View Completed Cruises (Archives)).

2.3.3 Exceptions/Alternate Flows

¢  Chief Scientists can view applications to which they are assigned.
¢ Submitting Officers can view applications for their own platforms.

e Foreign Embassy Officers can view applications submitted by their own Embassy
(country).

¢ Coordinator can view all applications.
¢ Clerks can view all applications.

e Science Officers (U.S. Embassies) can view applications that have requested
authorization from their post/region.

e USG Agency Designees can view all applications.

2.4 View Application Detall

Description
Role Chief Scientistst
Submitting Officerst
i Science Officerst
1 Foreign EEZ only Foreign Embassy Officerst
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1 U.S. EEZ only USG Agency Designeest
Coordinators
Clerks

Assumptions None

Preconditions User has logged into the system with appropriate access privileges.
The user is viewing the Application List (see 2.3 View Application
List).

Post Conditions None

Exceptions or Alternate Flows None

2.4.1 Introduction

Users may view and print (in UN Standard Form A format) all information related to an application.

2.4.2 Steps
1 The user clicks the Cruise Number of the desired Application.

Manage Applications

— Cruise No.

BERERERE

2 Using the tabs provided, the user may view all details of the application, including: (See Figure
below)

a) Attachments

b) Coastal States (including status of authorizations)

c) Reports (i.e., Preliminary Report, Final Report, other documentation associated with the
application)

d) Action Log (extends to use case 3.2 View Action Log)

e) Entire application (select Print Friendly Version link)
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el

NOTE: When you select the “Print Friendly 1 ersion” a print window will appear.

3 The user — with the appropriate privileges - can perform the following actions:

a) Return to Application List
b) Request additional information (extends to use case 3.5 Request Information).
c) Update application information (extends to use case 2.5 Update Application).

2.5 Update Application in Draft Mode
2.5.1 Introduction

Users with appropriate privileges may update (edit or cancel) an existing application and associated
information.

Name Description

Role Chief Scientistst
Submitting Officerst

T Foreign EEZ only Science Officerst

Foreign Embassy Officerst
+U.S. EEZ only USG Agency Designeest
Coordinators

Clerks

Assumptions None

Preconditions The user has logged into the system with appropriate access
privileges.

The application needing modification already exists.

The user is on the Application Detail page (see 2.4 View Application
Detail)
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The Application is in draft mode

Post Conditions The Application has been updated, the change is recorded in the
action log and the status is adjusted as necessary.

Exceptions or Alternate Flows None

2.5.2 Steps
1 The user clicks the Cruise No they would like update.

: e 1

Manage Applications

From here you may view a lis1 of all spplicadons.

FHilter Uptions
By Status:

Submitted to oS Start Date Status
UZuurzo0y Uzn L2y Pending Authonzabon
0N EE0E Draft
0172972008 Dt
0172972008 Diraft
02032008 Dt
02272008 Dt

Cruise No. TBD TEST CRUISE (1:28/2004)

< 18D Tiest 1 Forsign EEZ

2 The user completes all required form information to make necessary changes to the application
and clicks the Save & Continue button.
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Forwign EEL: TEST CRUISE [ 1/28/2009)

Genaral information

Access to s, 1 § Feswarch Resulls

—— <::“ Save & Continue

3 The system will alert the applicant of any incomplete information.

4 Upon completion of the Application Detail form, the system will save updated information.
a) If application status is “Pending Authorization”, User is prompted to fill out an action log,

providing description of why the application is revised, and sends update notification to
Science Officerst /USG Agency Designeest.

2.5.3 Exceptions/Alternate Flows

Cancel Application:
1 The user clicks the Update button.
2 The user clicks the Cancel Application button.
3 The system requests the user to confirm request to cancel (y/n to proceed).
4 User is prompted to fill out an action log, providing description of why the application is

cancelled.

5 1If application status is “Pending Authorization”, system changes application status to
“Cancelled” and sends cancellation notification to Science Officerst /USG Agency Designeest.

TCancel Coastal State:

1 The user clicks the Update button.
2 'The user clicks the Cancel Coastal State button.

3 The user selects which of the coastal state(s) authotization is/are no longer necessary.
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4 'The system requests the uset to confirm request to cancel (y/n to proceed).

5 User is prompted to fill out an action log, providing description of why the coastal state is
cancelled.

6 If application status is “Pending Authorization”, system sends cancellation notification to the
appropriate Science Officer(s).

Chief Scientists can update only the applications that have not been submitted to the
Coordinator. If an application has already been submitted to the Coordinator, the Chief
Scientist can contact the Coordinator (or Clerk) outside the system.

Submitting Officers can update only the applications that have not been submitted to the
Coordinator. If an application has already been submitted to the Coordinator, the
Submitting Officers can contact the Coordinator (or Clerk) outside the system.

Foreign Embassy Officers can update only the applications that have not been
submitted to the Coordinator. If an application has already been submitted to the
Coordinator, the Foreign Embassy Officers can contact the Coordinator (or Clerk) outside
the system.

Coordinator can update applications that are not in Completed status.
Clerk can update applications that they are assigned to and are not in Completed status.

Science Officers (U.S. Embassies) and USG Agency Designees cannot update
applications.

2.6 Edit Application (Draft Complete)

2.6.1 Introduction

Users with appropriate privileges the user may update edit an existing application and associated
information after the draft has been completed.

Name Description

Role Chief Scientistst
Submitting Officerst
T Foreign EEZ only Science Officerst
Foreign Embassy Officerst
$U.S. EEZ only USG Agency Designees
Coordinators
Clerks
Assumptions None
Preconditions The user has logged into the system with appropriate access
privileges.

The application needing modification already exists.
The user is on the Application Detail page (see 2.4 View Application
Detail)

The Application is in draft mode
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Post Conditions The Application has been updated, the change is recorded in the
action log and the status is adjusted as necessary.

Exceptions or Alternate Flows None

2.6.2 Steps
1 The user clicks the Cruise No they would like update.

& 118, Department of State

Murine Science Reseurch Application Tracking System

Manage Applications

# From Mg you mdy wew 3 151 0f N appEabions.

Fittae Dpacrs

Dy Stetes

[ spprovea 1 cancensa O3 ciaaranca watwd
[ comgtatac O Denina O ot

[ oraa Compieted 03 Pending sgsnoval [ Pending Assignment

[ Pending suthonzabon ) Repong

=
Craiss Name Blatferm Chix? Scieniis Submitted to Das Start Date Statuy
To B¢ Detormingd Aoe Dran
Foreign John Tast ADVENTURQUS 11082008 1IRE008 Comgiated
Santanng DIAE G 11002008 12012008 Pending Aulhorizalisn
crsse=don-0071 A0S 11072009 110772008 Dral Completed
crurse-gon-0060 ADIOS 1072003 110772009 Oran Compieled
cruse-don.004r A0S MOT2003 102009 DOran Complated
cruse-don-003f A0S 110712009 10T2008 Reporting
k] John test PELICAN 117082009 NFRI009 Comgieted
. | — 2 enas-0on-001 AoHE TTR00 MGT200%8 Dran Completed
Cruise No. >u;: i? ensse-don-00% K 17008 11077005 Oraf Completed
I o a0aR-a cruse-gon-003 AL TR0 1073008 Reporing

2 The user clicks the Edit Application Link.

o of St |
@’ Eﬂm‘:;mnm;m

LS, LLL: cruise-don 0035

WERUdn <:II Edlt Application Londuct Marine Scientific Research

1. General information

1.1 Rafarencs K=

Appboaon hummedr uzea?
Frojestname Ouise-0un-205
T2 Spenring Ptk
Inatitution Contact Tnformation Director

Mo 3ponsanng insSauons Fave been provded
.3 Scimeat m charge of he propect
500 56800 7 1 [NISTD 40T COeCTNE O 0 BIOHD

"

Sas Sasson I (Pamenaten

1.5 Submating officer:

s =hn
Anabor Bahaas

|2, Description of Project

241 laturs and sbjsctivas of tha projgct:

s

2.3 bt s o e e propects:
ar

x

NOTE: Users can only edit applications they are submitting or approving while in the draft complete mode. Once an
application is completed it cannot be edited or cancelled.
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3 The user will be able to make edits on any of the application tabs. Once the edits have been
completed the user selects the Save & Continue link at the bottom of the page.

4 Once all changes have been made the user will need to go to the last tab “Attachments” to save
all changes. Once the users clicks the “save” link they will be redirected to the Manage
Applications screen.

2.7 Search All Files

2.7.1 Introduction

Users can search the archives for information on all applications entered into the system.

Users can view and print the following reports on click of query button:

Overdue preliminary and post-cruise reports by Coastal State

Overdue authorizations by Coastal State
Requests to US EEZ by nationality of scientist, submitting officer or flag of platform
Pending authorizations (< one month till start date) by Coastal State

\ET Description

Role USG Agencies
Science Officers
Coordinator
Clerks

Assumptions None

o The User needs to access the RATS site.

Preconditions

Post Conditions None

Exceptions or Alternate Flows None

2.7.2 Steps

1 User clicks the Search link to query all applications in the system.

— Search =

Task List

¥ Below is a list of your current task assignments. Select the task name to access and complete the task.
Task Name Cruise Number Cruise Name Date Assi i By Date Due Application Status
No Outstanding Tasks
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2 User may filter the available list based one or more of the following criteria:

Department of State - Marine Scientific Research Application Tracking System

o Buturn to Tracking Syitern

Search Archives

Cruise Number

Chief Scientist

Submitting Officer

Type of Research

Start Date between month-year
End Date between month-year
Platform Type

Platform Name
latrorm iName

Coastal State
Sea Area

F Provide search criena using te form bekow,

Search Criteria

[ | Fiatorm Tyne: | Tyaes v
Chief Seiorntist | Al Chie Sciuntisls | Piatiorm Name: [Selec v
Platform Operstor; | All Platorm Operstors - Coastal State: | All Coastal States
(Al Research Types o] S A B A |

Acoustic Themnomatry
Type of Hesearch |AirSea Inerlace
Hiological Uteanography

Chemical Qceanagraphy ™

Bt Dale hirbwreny | =1.and B vty
End Dale birtwien | =.and | B vty

S

0 Mmoo p TR

— e

3 System displays the total number of results for the selected criteria.

Department of State - Marine Sdentific Research Application Tracking

A Batn o Tracking Seitery

Search Archives

* Providi SEarch Crera wsing i 1o Besow.

Search Criteria
Crurse Number. | ] Fiatcom Typa: (A Tyoes )
ChiofScientst [ scientist john ¥ Prgszem ame: [Select |

Framonm Operstee. [ Al Flasorm Oparators | Coastastte AN Coastal States -

€

Al Reseaich Types -~ SeaArea EETETE
Aoustic Thermomelry

Tipe of Research: | inSea Intsrtaca

Tislogicsl Dzaanagraphy

Chemical Oceanograghy 4

Stan Date between. | 1] = B
End Dats batwaan: | [ZEL

Search Results Display:

Search Results .
a. Cruise Name
v Cruise Mo, Start Dale End Dale b

Total Apphications Retumed: 2

UZ009-099 10000 MENE0R Cru-lse N lmber

. | I ST :
Cruise Name |_|—>mw Fa00-102 11095008 1130008 c. Start Dat

o

d. End Date
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4  Clicking on the name of a specific application directs the user to summary information for the
selected application. (Full application data is not available.)

4 Bty To Tasks
Application for Consent to Conduct Marine Sclentiflc Research 4 Beten ToApolicstions
) il Frivsndly irsi

1. General Infermation
1.1 Reference ID:

Application number.
F2000-492
Froject name:
Shalow Water Aroustics Cxperiment in the S04 €, China Sea

1.2 Sponsaoring Institution(s):

Contact Inf Directar
Office of Mawal Resaarch

1.3 Scientizt in charge of the project:

Mame:

Ramp, Steven
Affliason
Naval Fostgraduate School, Dept of Oceanography
AGrEEE:
B33 Dryer Road
Phone
BIRSAEI201
BIN-BSR-2T12
Emai
seamp@@ngs edu

1.4 Scientists from coastal states invelved in the planning of the project:

See Section § (Parkipabon
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3 WORKFLOW USE CASES—GENERAL
3.1 Assign Application

Chapter

3.1.1 Introduction
The Coordinator identifies the Clerk for processing each application. 3
Name Description
Role Coordinator
Clerk
Assumptions None
Preconditions A new Application has been submitted to DoS (see 3.2 Submit

Application (U.S. EEZ) and 4.2 Submit Application (Foreign EEZ)).

Post Conditions The selected application is assigned to a specific Clerk for processing.
The Clerk receives a task to process the new Application.

Exceptions or Alternate Flows Clerk may generate U.S. or foreign EEZ application in which case the
coordinator does not assign the clerk. Process flow begins with Create
Application.

3.1.2 Steps

1 The system sends the Coordinator a task to assign a new Application to a clerk.

Task List Select s repon || Ganerate |
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2 The Coordinator views the Task List and clicks the task’s Name.

Sah | Enndhack | Logons ’q*

Hication Trucking System
H

Task List | selecta repon. [ Gememaln |

+ Bulow afyour curnent sk assignaments Select B fisk nemie bo access and compials the sk

Al % L Er— e
- e < E2ng1812 TMGER 020672009 8 Seientist John Fanging Assignman
Click Task Name e azsanTo Cle S 20081412 | TMBER a2marnan 88 Casrator_sann DIMIO0 Perding Assignemont

'_I—

R

3 The Coordinator selects the desired clerk and clicks Assign.

B 1.5, Department of State

ch Application Tracking System
‘Rale: Coordinator

Task: Assign Application

< Complete the form below to assign the application to an available clerk.
“* lterns marked with an asterisk (%) are required

— Application Summary - E

Cruise Humber: F2009-1412

Cruise Name: TAIGER

Platform: CAPTAIN'S LADY

Start Date: Feh 15, 2009 12:00:00 At |
Chief Scientist:

|/ Review Details: Cruise Mo. F2008-1412

*Belect Clerk:

electa Clerk v Select Clerk

lerk

Clerk, John
Mohamud, Yiarsame

[

Click Assign

| &

Note: The systen will return the Coordinator to the Task 1ist.

4 The system sends the Clerk a task to process the new application.
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5 The system changes application status from “Pending Assignment” to “Pending Authortization”

Manage Applications

¥ From hara you mayview a kst of all applications

[ Pending Assianment [ Pending Auihorzation

Assigned To: | Selecta Clark -

Crmr ) (R )

vran
TEET CRUIEE (1222005
Tust | Fowign EET

i elfy
e
=H ==
o100

3.2 View Action Log

3.2.1 Introduction

Users with appropriate access privileges may view and print a log of all actions taken on a specific
application. Optionally, each action may have a comment/explanation provide by the user who

performed the action.

Name Description

Role Chief Scientists
Submitting Officers

T Foreign EEZ only Foreign Embassy Officers

1 U.S. EEZ onl US Embassies

> EEL0nY USG Agencies

Coordinators
Clerks

Assumptions None

Preconditions User has logged into the system with appropriate access privileges.

Post Conditions None

Exceptions or Alternate Flows None

Last Updated: January 15, 2010

page 25




BUREAU OF OCEANS AND INTERNATIONAL ENVIRONMENTAL AND SCIENTIFIC AFFAIRS
(OES/DRL)

RATS USER’S MANUAL

3.2.2 Steps

1 User locates the application they would like to view (see 2.4 View Applications List and 2.5 View
Application Detail) and selects the Action Log link.

2 System displays all actions taken for the selected application as well as the date performed,
explanation, and the user who performed those actions. User can print the full list of actions.

Foreign EEZ: Foreign John Test

1| Attachments ns | Action Log

Action Log

Action Date Performed Performe d By
Submit Application 11/08/2008 operator, john
Assign To Clerk clerk, john 11/08/2009 Tirpak, Elizabetn
Process Application 11/08/2009 clerk, john
Acknowledge Receipt of Application by Nassau 11/08/2009 sco, john
Request Approval to visit Coastal State Bahamas from Nassau 11/08/2008 sco, john
Post A4pproval to visit Coastal State Bahamas from MNassau 11/08/2009 sC0, john
Verify Approval to visit Coastal State Bahamas from Nassau 11/08/2009 clerk, john
Submit Final Approval Decision 11/08/2009 clerk, john
Submit Preliminary Reportto DoS 11/08/2008 scienfist john
validate Prafiminary Report 11/08/2009 clerk, john
Submit Preliminary Report to Coastal State 11/08/2009 sco, jehn
Submit Final Repartto DoS 11/08/2009 scientist, john
Validate Final Reportto DoS 11/08/2008 clerk, john
Submit Final Report to Coastal State: Bahamas 11/08/2009 sC0, john

3 The actions recorded by the system include:

a) Application Created

b) Application Submitted to DOS

¢) Application Submitted to US Embassy(s) - T
d) Application Submitted to USG Agencies -

e) Application Submitted to MFA X -

f) Application Authotized/Denied by Country X
2) Application Revised

h) Preliminary Report Submitted to DOS

1)  Preliminary Report Submitted to MFA(s) - T

j) Final Report Submitted to DOS

k) Final Report Submitted to MFA(s) - T

) Pending Authorization Reminder Sent - F

m) Overdue Preliminary Report Reminder Sent - +
n) Overdue Final Report Reminder Sent -

0) Additional Information Requested

p) Additional Information Added
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3.3 Attachments

3.3.1 Introduction

Users may upload specific documentation related to an application including authorizations,
application chartlets and other required documents.

Name Description

Role Chief Scientists
Submitting Officers
: Foreign Embassy Officers
T Foreign EEZ only Coorginators y
1 U.S. EEZ only Clerks
Foreign Embassy Officers
US Embassy Officers
Assumptions None
Preconditions This function is capable only during the application draft stage
Post Conditions Documents are attached to the existing application.
Exceptions or Alternate Flows None
3.3.2 Steps

1 User accesses the application detail view of their application and selects clicks the attachments
tab.

2 User may select the Add Attachments button to add a new attachment.

==

U.S. EEZ: US EEZ

¥ General Information  vPlatform Infermation  vMethods and Means = v Coastal States v Geography | Attachments

You must select the Save button at the bottom of each page to save your changes.

+ ge this area to upload application related attachments including charts and any additional supporting documentation that may be required by certain foreign authorities. To
determing ifthis is a concern for your , please view our country files for specific reguirements.

Atminimum a "Proposed Cruise Track! must be uploaded before an application may be marked as complete.

3 add Attachment
Date Added Add Attachmeﬂts Document Actions

Save

NOTE: If you do not see that attachment you will need to refresh the screen.
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3 User completes the form providing the following required information:

e File Name (browse for file)
e Description

4 'The system uploads the selected file and records the file information as well as the date
added/updated and the uset’s name.

Note: Every application must be submitted with a chart showing the track/path of the ship while in
the waters of the coastal state(s). Some countries also require the CV of the chief scientist and other
supporting documentation. Cruise track upload should be a required field/attachment.

3.4 Automatic Email Notifications
3.4.1 Introduction

Users will automatically receive email notifications of specific tasks and actions

Name Description

Role All Users

Assumptions None

Preconditions Recipients must have an active user account in the system.
Recipients must be associated with an application in progress

Post Condtions None

Exceptions or Alternate Flows See Below

3.4.2 Steps

1 User will receive notifications via email.

2 Tasks associated with a notification can be viewed in the recipient’s Task List (see 2.2 View Task
List).

3 Notifications received are based the tecipient’s role in the system (see Exceptions/Alternate
Flows).
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3.4.3 Exceptions/Alternate Flows
Chief Scientists will receive notifications for the following:

e Preliminary Report is Overdue (monthly)
e Final Report is Overdue (monthly)

Submitting Officers will receive notifications for the following:

e Request for Information (weekly)

Science Officer/US Embassy will receive notifications for the following:

e Request for Information (weekly)

Coordinator will receive notifications for the following:

e NONE

Clerk will receive notifications for the following:

e NONE

3.5 Request Information
3.5.1 Introduction

Users may request more information be provided for a specific application. These requests are posted
in the application action log as well as in the Task List for the user(s) responsible for responding to the
request.

Name Description

Role Chief Scientists
Submitting Officers
Foreign Embassy Officers
US Embassy Officers
USG Agencies
Coordinators

Assumptions None

Preconditions User has logged into the system with appropriate access privileges and
is viewing an application

Post Conditions Request is attached to the selected application via the action log and a
task is assigned to the appropriate individual.
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Exceptions or Alternate Flows None

3.5.2 Steps

1 User clicks the request materials button on the application detail view.

[T — Request Information #2 E=EE=m

Pr—
T

Application for Consent bo Conduct Marine Scentific Rasaarch
1, General Infermation
1.1 Reserence It
Frajectname.

1.2 Sponsanng insatitionis|

14 e propect:

2. Description of Project

2.4 Mature and cijecirves of e proect

22 Belrcant pravicars cr hsture 1esearth projects

2.3 Prwicasaly puia e researts dats relating Lo project

2 The user completes the required form information to request information. Required Information

includes:
<2 http:Hoesdrldinb - Marine Scientific Research Applicaton Tracking System - Req; .. |: :|[$__<|
Request for Information =
 Completa the form below to generate an amail and task item for the selactad recipient in ralation to
this application.
* Fields marked with an asterisk{®) are required.
e Subject of Request
Bubject: Additional Info .
“Resipient . — ¢ Request Explanation
Recipient: | John Scientist (Chief Scientist) v| ]
*Reguest: | need more info o RCSpOﬁSlb € Party
e Date Required/Deadline
(optional)
[ Submit Reguest ] [ Cancel
v
@ Done  Internet

3 The system will send email notification to the Submitting Officer and Chief Scientist(s) that
information is required as well as add a task to their task list and capture the request in the action
log.
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4 WORKFLOW USE CASES—U.S. EEZ
4.1 Create Application (U.S. EEZ) I

4.1.1 Introduction
Foreign Embassy Officers and Clerks can create an application for 4

applications into U.S. Economic Exclusion Zones (EEZs).

Name Description

Role Foreign Embassy Officer
Clerk

Assumptions None

Preconditions The user must be logged into the system as a Clerk or a Foreign
Embassy Officer.

Post Conditions A new application has been created with a status of Draft or Pending
Assignment (if “Marked Complete”)
A task has been sent to the Foreign Embassy Officer to submit the
application to DoS (see 3.2 Submit Application (U.S. EEZ)).

Exceptions or Alternate Flows See Below

4.1.2 Steps

1 The user selects Create New Application on the Manage Applications page.

Manage Applications

From here you mayview & Bstof 38 spplications.

Hilter Ogitions

By Gtatus

[ actva ] aparoved [] cancesad

[ Crearance wased  [] Completed ] Denied

L] Dean [ Dras Completed ] Pending Approvs

] Pending Assignment [] Penging suthonzation [ Repodting

[ riter | reset |

Create New Application
4 tted to Do% Start Date Status
TAIN'G LACY 1 0062009 021152009 Fending AUmonzason

021162009 Draft
012H2009 Dt
1232009 Draft
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2 If the user is a Clerk, they select the US EEZ application type. If the user is a Foreign Embassy
Officer, the system automatically opens the correct application interface.

3 The system displays the application interface.

General i intormation Flatiorm information | Methods ad Means | Coastal States  Geography  Atiachmers

You must seloct the Save hutton at the botiem of sach page to save your changes.

General Information

Description of Project

and objecives of the project

NOTE: The overall application dates include all the estimated dates for entry/ exit of all coastal states.
4 The user enters the following information:

a. General Information Tab
1. Cruise Name
i.  Start Date (month-year)
. End Date (month-year)

iv.  Research Type (dropdown list, values provided in Lookup Table.xls)

v.  Sponsoring Institution(s)
1) Organization name
2) Organization director
3) Organization url

vi.  Submitting Officer (dropdown list, values provided from Users table — sorted by Last
Name, First Name — Affiliation)

vii.  Chief Scientist (dropdown list, values provided from Users table — sorted by Last Name,
First Name - Affiliation)

viil. ~ Nature & objectives of the project
ix.  Relevant previous and future research applications
x.  Previously published research data relating to the project

xi.  Proposed means of making the results internationally available

b. Platform Information Tab

1. Research Platform (dropdown list, values provided in Lookup Tablexls, sorted by
platform type, then name)

ii.  Number of crew
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ili.  Number of scientists on board

iv.  Other (auxillary) craft used in the project
c. Methods & Means Tab

1. Particulars of methods & scientific equipment.

1) Types of samples/data
2) Method to be used
3) Instruments to be used
ii. ~ Will harmful substance be used (y/n)? Explanation.

iii.  Will drilling be cartied out (y/n)? Explanation.

iv. Wil explosives be used (y/n)? Explanation. (provide type and trade name, chemical
content, depth of trade class and stowage, size & depth of detonation, frequency of
detonation, and position in latitude and longitude)

v. Wil protected species be studied (y/n)? Explanation. (provide indication of related
permits obtained)

vi.  Will there be permanent or temporaty installations (y/n)? Explanation. (provide dates of
laying, servicing, recovery; depth and position in latitude and longitude)

d. Coastal States Tab—Add Coastal State

1. Coastal State (dropdown list, values provided in Lookup Tablexls — filter for US
mainland and territories — show values as coastal state - sovereign)

ii. ~ Conducting tresearch in this coastal state (y/n)? (No = Port Call Only, no further
information required in this tab, details will be required under the Geographic Areas Tab)
ii.  Entry Date
iv.  Departure Date
v.  Muldple entries expected (y/n)? Explanation
vi.  Minimum distance from coastline
1) 12nm
2) 200 nm
3) greater than 200 nm and on continental shelf
vii.  U.S. participation/representation (y/n)? Explanation (include names, affiliation, and

contact info for each U.S. collaborator/participant, availability of berths for U.S.-
appointed observer, dates of proposed embarkation/disembarkation)

e. Geographical Areas Tab

1. Sea Areas (dropdown list, values provided in Lookup Table.xls — ideally, user can select
multiple areas by clicking a graphical representation of the Marsden Squares chart)

ii.  Port Calls (y/n) P—Add Port Call

1) Port (dropdown list, values provided in Lookup Table)
2) Start Date

3) End Date

4)  Special logistical requirements

5) Agent Name and Phone

f.  Attachments Tab—Add Attachment
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1. File Type (choose description from dropdown list)

i.  Upload Attachment (filename browse)

Description (cruise track and crew list - including Name, Role, Birth Date, Nationality,
Passport Number - are required attachments)

5 The system automatically saves the data entered upon clicking the Save & Continue button. (The
user can still navigate from one tab to another in the normal way.) Application status is set to
Draft, and the system logs the date/time the application was created into the activity log.

6 After the user has entered all required information and selected Save & Complete, the system
takes the user back to the applications window. The user can make the application as Draft
Completed and the message window will be displayed.

Microsoft Internet Explorer,

‘, i\

Selecting Mark Complete will change this applications status From Draft ko Draft Completed. A kask will be created For the PlatFarm

) Operakar nakifying hirmfher that the application is ready Far subritkal bo the Department aof State. Are wau sure wou want ko proceed?

l

Ok H Cancel ]

7 The system creates a task for the Foreign Embassy Officer to Submit Application (to DoS) — see

4.2 Submit Application (U.S. EEZ).

Task: Process Application

* Upon s h G

Apy

Srmnan wy

Crmse Number; F2008-1412
) ER

Submit N
Application |—|

>5utm!~nnlwa|mn | [_Retm Application to Submmemer | [ Cancel

LIpon reviewing the below application, select fom the cotions st the bonom of thiz page o process the apalicason.
Coastal State being visibed will then be nolified of the agplication

8 The system takes the user back to the Manage Applications page. The new application now

appears in the Application List.

Last Updated: January 15, 2010

page 34



BUREAU OF OCEANS AND INTERNATIONAL ENVIRONMENTAL AND SCIENTIFIC AFFAIRS
(OES/DRL)

RATS USER’S MANUAL

Manage Applications

From haere you ey view a lis) of all applicalions.

Fimer Options

O cancesed
O oenled

[ Pending Appraval

New N
Application |—| )

Cruise Mame Platform vhief Scientist submitted to Do% Start Bote status
TAIGER CAPTAIN'S LADY 02062009
CLIVAR 17N, KNOX Lag MAURY L2owI0Ne

Fending Authonzasan
Draft Complated
Lratt

Draft

Drant

Testing Fiday
dffafa
el

4.1.3 Exceptions/Alternate Flows

e In the General Information tab, the user has the option to view Chief Scientist details and
request edits. (See 6.8 Modify User Accounts)

¢ In the Platform Information tab, the user has the option to view platform details or request edits.
(See 6.4 Manage Platforms)

e Clicking Cancel within any data entry popup window will take the user back to the current tab.

4.2 Submit Application (U.S. EEZ)
4.2.1 Introduction

Foreign Embassy Officers can submit an application to the Department of State.

Name Description

Role Foreign Embassy Officer
Assumptions None
Preconditions The user is logged into the system as a Foreign Embassy Officer.

The Foreign Embassy Officer has been assigned a task to submit an
application to DoS.

Post Conditions A new action has been created in the Action Log.

A task has been sent to the Coordinator to assign the application to a
Clerk (see 2.6 Assign Application)

Exceptions or Alternate Flows See Below
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4.2.2 Steps

1 When the users logs into the system you are on the Task List page. The the Foreign Embassy
Officer clicks the name of the task for assigning an application to DoS.

/@O, 1S, Department of State
L IMarine Science Research

Seach  Feedback Lozt ‘*‘
Application Tracking System Applications: sks My Profile ol
T E
Task List

<* Below is a list of your current task assignments. Select the task name 1o access and complete the task
Task Name

Cruise Number W Cruise Name Date Assil Assigned By Date Due Application Status
12 Submit Application - U2009-098 cruise-don-001 11/07i2009 83 Tirpak Elizabeth Draft Completed

[3¥ Submit Preliminary Report to Dgs cruise-don-002 11/07/2009 83 clerk {ohn 112112009 |Reporting

12 Submit Application cruise-don-005 1110772009

@3 clerk john Draft Completed

2 The system displays the task page, which includes a link to Review Summary Application Details.

£ - T0.5. Department of State
L g arine Science Research Application Tracking System

Search | Feedback  Logout J ‘*‘

Applicatior sks My Profile
Task: Submit Application

“* Complete any/all modifications to the application and select "Submit” at the bottom of this page.
=¥ |tems marked with an asterisk (*) are required

Application Summary

Record Number: U2009-097

Project Name: cruise-don-005

Platform: ADIOS

Start Date: Nov 07, 2009

Chief Scientist: scientist john

Review Details: Record Number U2003-097

Note(s)

Upon selecting "Submit” below, the application for cruise-don-005 will be submitted to the Department of State for processing.

Once submitted, in order to make any additional changes to the application you must contact the Department of State for assistance
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3 The Foreign Embassy Officer clicks the Submit button and the system records the submission in
the Action Log.

. oA
S, Department of Sta Search = Feedback Logout ‘!
ine Science Res pplication Tracking System

User: john.venfeo  Role: Foreign Embassy Officer  (0.010)
U.5. EEZ: cruise-don-005

‘Send Nofification Request Information
f = Y TR (PR
| Applic '] ! | Acuml.ng]
Action Log
Action’ | DatePerformed | Performed By
:Subm\tApp\icmmn 01/12/2010

| venfeq, john

4 'The application status becomes “Pending Assignment” until a Coordinator is assigned.

U.5. Department of State

Manage Applications
“* From here you may view = list of all applications
Filter Options
By Status.
O Active [ appraved O cancelled
O clearance waived [ Completed O penied
O prat [ orat completed [ Pending Approval
[ Pending Assignment [ Pending Authorization [ Reporting =
Assigned To: | Selecta Clerk e
) Create Mew Application
 CruiseNo. ¥ CruiseName  Blatform . . Jes™ Stactpate Status
| U2008-1415 US EEZ ALLIGATOR HOPE Pendmg Asslgnrnent Pending Assignment

5 The system creates a task for the Coordinator to assign the application to a Clerk.

e ..-.'_l!_S. Depurtment of Stute
&
Tyrmats

Marine Science Research Application Tracking System
~ U fizlirpak Aol Cuvrdinalor

Task: Assign Application

“+ Comploly fha farm bolo o agsign the application o an aailblo clerdk
@ femis n Iy} Gl

Applcation Summary

Cruise Himilrer: UZ000. 1115

Cruise Name: US EEL

Platfernc ALLIGATOR HOFE

‘Staet Dake Feb 23, 2008 1200:00 AW
Chief Sciemist

Then
Click
Assign

Select Clerk

Last Updated: January 15, 2010 page 37



BUREAU OF OCEANS AND INTERNATIONAL ENVIRONMENTAL AND SCIENTIFIC AFFAIRS
(OES/DRL)

RATS USER’S MANUAL

Note: The systen will remove the task _from the Foreign Embassy Offucers Task List.

6 The system changes the application status from “Draft” to “Pending Authorization”

Manage Applications

* From here you may view a list of all applications.

Filter Options

By Status:

[ Active [ Approved [ cancelled

[ clearance waived [ Completed ] Denied

O oratt [ Draft Completed [ Pending Approval

[ Pending Assignment [] Pending Authorization [ Reporting

Assigned T | Select a Clerk v

Cruise No. 'V Cruise Name Platform Chief Scientist Submitted to DoS Start Date Status

JFaons-1412 | TAIGER CAPTAINS LADY | @3 Stientist, John 02/06/2008 0271512009 Pending Authorization
JF2008:-1414  CLIVAR 17N; KNOX Leg MAURY 03/23/2009  Draft Completed
JU2008-1415  |USEEZ ALLIGAT! Pending Authotization }:> Pending Authorization
~ 18D Testing Friday 21B/2008  Draft

18D fiafa GRE McDUF, Russell 0172812009 Drat

A 1BD ClET 83 Tucholke, Brian 01/28/2008  Draft

180 TEST CRUISE (1/28/2009) 83 Seientist, John 02032009 Drat

4.2.3 Exceptions/Alternate Flows

e Clicking Cancel will take the user back to the Task List without completing the task.

4.3 Application Authorization (US EEZ)

4.3.1 Introduction

Clearance approval or denial is provided to the Foreign Embassy Officer when all responses are
received from the required USG Agencies.

US EEZ CLEARANCE is provided by DOS to the Foreign Embassy Officer only when approval is provided by all
USG agencies reviewers — typically Navy, CG, NOAA, NMFS, USGS, CBP. Upon receipt of approval from all USG
agencies, DOS' can notify the Foreign Embassy Offficer that the application is approved or denied. This notification must be
provided in bard copy (or e-copy of letter on DOS letterhead with e-signature).

Name Description

USG Agency
Foreign Embassy Officer

Assumptions The clerk has up-to-date (active users defined as) USG Agency points
of contact

Preconditions Coordinator has assigned the (U.S. EEZ) application to a Clerk (see

2.6 Assign Application).
The Clerk has received a task to Submit the Application to USG
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Agencies

Post Conditions

AllUSG Agency have either approved or denied the application.

The Clerk has reviewed agency responses and issued final
approval/denial to the Foreign Embassy Officer.

If approved, the system has creates a task for the Foreign Embassy
Officer to submit the Preliminary Report

Exceptions or Alternate Flows

See Below

4.3.2 Steps

1 The Clerk clicks on the task to process application and submit for submission to USG Agencies.

Task: Process Application

I submit
Application

2 The Clerk will then receive another task to submit to USG agency in the Task List.

@

Task List
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3 'The Clerk can select the necessary agencies and then click Submit. The system creates one task
for each of the agencies to approve the application.

Q U .S. Department of State
!5 él.l\rlal'i.ne Science Research Application Tracking System o ke ofil TSN

Task: Submit Application

Search  Feedback = Logout /
2 )
n

-+ Complete the form below for this application and select “Submit” at the bottom of this page.
‘ou must at minimum choose one Agency to “submitte” below.
* Ifno agencies are available, please indicate this through the “Feedback” link.

Application Summary

Record Number: U2003-087

Project Name: cruise-don-005

Platform: ADIOS

Start Date: Nov 07, 2009

Chief Scientist: scientist john

Review Details: Record Number U2003-087

Note(s):
» If the cruise is outside of 12nm and does not require clearance. you may also choose to waive
clearance for this application.

» If you do NOT specify the "USG Due Date", the system will automatically calculate this dats to be
two weeks fram your submission below, or two days prior to the cruise’s start date in the case of the
cruise starting in less then two weeks from the date of your submission.

ussowebate| |

Smr;:.:lm. Select checkboxes next to
[1US Coast Guard (83usea lohn ) USG Agency- designee &
Eiugsiaw,  UBgmoiio) phone number

[ Submit ] [ waive Clearance | [ Cancel | J

4 The USG Agency designee clicks the task’s name (Submit Approval Decision).

™ “.U'S" Department of State
L ‘Marine Science Research Application Tracking System

Task List

=+ Below is a list of your current task assignments| mplete the task

Task Name Su bm |t Cruise Name Date Assi By Date Due Application Status
13 Submit Approval Decision se-don-005 01M2/2010 &2 clerk john 171/08/2009 Pending Authorization

Approval

NOTE: USG agencies are disconraged from denying anthorization for reasons of reciprocity. UGS Agencies should
contact DOS' before entering denials into the system.

Last Updated: January 15, 2010 page 40



BUREAU OF OCEANS AND INTERNATIONAL ENVIRONMENTAL AND SCIENTIFIC AFFAIRS
(OES/DRL)

RATS USER’S MANUAL

5 The USG Agency designee selects Approved or Denied from the drop down list, enters a
Comment, then clicks Submit.

Q U5, Department of State
&

Marine Science Research

Task: Submit Approval Dacision

# Complete the form below for this applicaicn 3nd selec “Submir’ at e botom of s page

Ta download AppAcaton rapoet (1) dick Review Daails” link, (2) cick Pricd Frandly Varssan® link, (3) dick Prnr buton, (4] selct 'POF wiitdr an cick ‘Braf buman. (5 seled Bla name ana desananon folder and dick “Save”

To download Machmanss: (1) eick Foewitw Datails” link. () click "AZIChmBNIS" fab (3 night click Fils 1ame bk (4] Select "Save target 25", (51 S00city “Savt in° 34530500 falder and cick “Save” Bumbn (6) chek "Clase” Bumsa
* Downloaged files £an Ten bo aNached 1 #mails as nedded

AppiicaBon Summary

Record Number: U2003-097
Project Nome: cnass-gen-005
Paatform: ADICS

Star Data: Fe 07, 2009

Chinl Scianost: aclentist |cha
Reviow Dotsds: Rscord Humper 2009087
ADDEORHE IS My

Currene Seaties: 1o

RPN ey, Approved
T pproea or Denied

I BN —
Submit — = I T

6 The system records the agency’s approval or denial in the daily action log. Upon receipt of all the
agency responses, the Clerk is assigned a task to Validate Authorization

7 The Clerk clicks on the “Submit Final Approval” link.

L8, Department of State
ine Science Research Ap

Task List

+ Habow 8 2 UEt of your currant tagk asEignments. Select tha task name 10 36ce8s and complets Ma task

. Task Hame Eruise Number ¥ Crufse Mame Date Assianed Asstaned by Date Due Aoplication Status
Submit |_|>' Eutnit Final soneoval I uan0g0a7 cruisa-don-005 Dz 3 clast fohny 01262010 Panding Authezason
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8 The system displays the Application Status page which reveals each agency’s response. The Clerk
selects the approval status for the application as a whole (Approved or Denied).

§. Department of State

e R Application Tracking System

Post Final Approval Decision

“* Review those statuses at the bottom of this page, and submit the overall status of the application.

Application Summary

Record Number: U2009-097

Project Name: cruise-don-005

Platform: ADIOS

Start Date: Nov 07, 2009

Chief Scientist: scientist, john

Review Details: Record Number U2003-097

Approval Status

Legend
¥ - Approved * -Denied i# - Unknown (Coastal State Visit may have been appended post autharizations)

Approved Agency
v US Navy 01122010
@ Washington, D.C

Date Submitted

A I_J\

] [_Deny Appi | [ Return To Task(s) |

NOTE: The Clerk clicks Approve Application to complete.

9 The application status changes from ‘“Pending Authorization” to

denied.

artment of Stute

“Reporting” or “Denied” if

fence Research Applicution Tracking System

Manage Apglications

* From hers yeu ma; view & st of all applicstens

Filtes Dpoas

By Sats

O speetvea O cancensa O cisacance Watea
[0 completsa [0 Denied [ pean

[ orat Comaistna O renang Asprenval [ Penaing Assignment

[ Pencing samonzssen [0 Reporing

Pt Ao
£ Craate bow Aoolication
Crulee No, ¥ Cruise Name Flatlorm Chiel Sciontist Submiticd to Do
(= hi:e] To Be Defermined Apine
2093102 Foreign John Test ADVENTUROUS 88 scieatist loho 11082009
o E2008-101 Santsana DWNE G 8 soentel iohn RGO
o E2003:100 eruisa-aon-0071 AHCE B8 st lohn TR0
L F2000.009 crutse-don-004 ADios 8 soentat lono 1107008
o E2008-080 cruise-don-00.4 ADHCS B8 gopntit iohn JInimoh
o E2ona-09r ouige-ggn-003 ADIOE. B3 B iohn TVOTRO0P
John test PELICAN 8 sosntsl joho 11082008
aulse-don-001 ADIOS O sopnisl (ohn 11075000
ruige-gon-00% ADIGE B2 Ezentst (ghn TITZD00
enuisE-gan-002 ADIOS B3 2centet ok 1072008

Slart Dale: Statiasy
Diratt

11082008 Completed
12012008 Pending Authorization
1OT005 Craft Cavnptated
11072008 Dirsft Complabed
1072008 Orat Complated
11072008 Kupening
11082008 Completed
11072008 Dirat Complatad .
107008 Hepertng RCpOftlIlg
11072008 Rapaaing

10 The system generates an email notification to the Foreign Embassy Officer based on the
approval status (denial email vs approval email). Email contains attached “authorization letter” —

format for which is provided in the Reports folder.
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11 If application is approved, the system generates a task for the Foreign Embassy Officer to
submit the Preliminary Report.

| C

Task List

BER

4.3.3 Exceptions/Alternate Flows

e While Viewing Application Detail, the Clerk can Request Information or Cancel to return
to the task list without processing the application. (see 2.4 View Application Detail)

e Step 6. The Clerk can also click Cancel to return to the Task List without submitting the
application; the clerk can also click Waive Clearance to waive clearance (see section 04
4.4 Waive U.S. Authorization (U.S. EEZ)).

NOTE: US EEZ CLLEARANCE is provided by DOS to the Foreign Embassy Officer only when approval is
provided by all USG agencies reviewers — typically Navy, CG, NOAA, NMFES, USGS, CBP. Upon receipt of
approval from all USG agencies, DOS can notify the Foreign Embassy Officer that the application is approved or
dented. "This notification must be provided in hard copy (or e-copy of letter on DOS letterhead with e-signature).

4.4 Waive U.S. Authorization (U.S. EEZ)
4.4.1 Introduction

The Clerk has the ability to waive approval of applications that meet certain criteria (determined
outside the system).

Name Description

Assumptions None

Preconditions The user is logged into the system as a Clerk and an US EEZ
application exists that authorization is not required.

Post Conditions Application status is set to Authorization Waived.

Exceptions or Alternate Flows None
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4.4.2 Steps

1 The clerk selects tasks from the menu and clicks the task to submit application to USG.

Task List |Se\ecta report...

¥ Belowis a list ofyour current task assignments. Selectthe task name to access and complete the task.

 Tas 3 | CruiseNumber ¥ Cruise Name Date Assigned  Assined By Date Due
|13 Process Application |1 U2009-1417 \John Test 2 0212512009 | 82 Timpak, Elizabeth 10311/2008  Pending Authorization

Note: the clerk selects to submit the application

2 'The clerk goes back to the task list and selects to submit the application to USGs.

Q T.5. Department of State

Iarine Science Research Application Tracking System
_User: john.clerk  Role: Clerk

=
Task List ‘ Selecta report.. Eﬁl[ Generate ]
. <& Belowis a listofyour currenttask assignments, Selectthe task name to access and complete the task,
Submit L Task Name | Cruise Number ¥ Cruise Name Date Assigned  Assigned By ~ DateDue  Application Status
Appﬁcaﬁol—l Submil Application tn USGs | J 2008107 |John Test 2 |02/25/2009 |@3Cked John 0311172008 | Pending Authorization
to USGs

Last Updated: January 15, 2010 page 44



BUREAU OF OCEANS AND INTERNATIONAL ENVIRONMENTAL AND SCIENTIFIC AFFAIRS
(OES/DRL)

RATS USER’'S MANUAL

3 The clerk clicks the Waive Clearance button.

Task: Submit Application :

 Gomplete th form Esdow for this application and select "Submi at T boftom of this page.
F Yo wamiest o8 minknum choose one Agency 1o “submEie’ beloe.
“F o ageme lus ane availabile, please indicate this heough he ‘Feedba k" ink

Aqnplictlon SuEnisey

i Miiadsad: LZ000- 1417

ot Nawa: John Tesl 2
Plaiforme ALFHA & OMEGA |

Shart Dite: Mar B, 2009 1 200000 AM
T SchiEL

U

e

(= Revigw Details: Crulse N, LU2009-1417

H
Heteisk:

* N the enatse ok outaide of 12nm and dows not ReguTe L ¥Ou may W
chearance for tkis application.

= Hyou da NOT specily the "USGE Due Date”, the system will auloenatically calculabe his date to be
b wrnks From your submission Befiow, of b days prior 1o She cruise's start date in the case of ke
couiee SLaMEnG = leEs thin Dw weeks o the date of your gulbmission.

1S5 Do Datec | [ - pp— |
Sabavidt 12
Seadge| A1
[ cosst Guang (850 John ) i
IFish and Whidide Senice (9 Furg ok 3 a

|
Sutet ] (e Clnarane <:_| Wave Clearance

TR

4 The clerk must provide notification of authorization

? U.5. Department of State
Science Research Application Tracking System
User: john_clerk  Role: Clerk

Applications: || Tasks | MyProfile || Administration

Waive Clearance

“* Complete the form below o waive clearance for this application
Mote: Upon submittal, the ion status will be setto Clearance 'Waived

SetStatus to: Clearance Waived

Upload Copy of Netification to System

This infarmation will be available via the Atiaehments tab within the application view

: Browse..

=|
|
£l

NOTE: Once the Clerk attaches the waver an email will be sent to application Foreign Embassy Officer.
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5 System will set the application status to Authorization Waived.

Task List | Selecta report. ~|[ Generate

* Belowis a list of your currenttask assignments. Select the task name to access and complete the task
Task Name Cruise Number ¥ Cruise Name Date Assi d Assi dBy Date Due Application Status
_}Subm\[Aggl\calmnlu USGs A U2009-1417 John Test2 0212512009 @3 Clerk, John 0311/2009 Clearance Waiverd

6 The system sends notification to Foreign Embassy Officer that clearance is waived.

4.5 Preliminary Report (US EEZ)

4.5.1 Introduction

Users may complete the Preliminary Report for an existing application.

Name Description

Role Foreign Embassy Officer

Assumptions None

Preconditions The Foreign Embassy Officer is logged in and has received a task to
submit the Preliminary Report.

Post Conditions The preliminary report is saved in the system.

Exceptions or Alternate Flows See Below
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4.5.2 Steps
1 From the task list, the Foreign Embassy Officer clicks the name of the Preliminary Report task.

_

Task List

Submit Y
Preliminary >
Report L

2 The system displays the Submit Preliminary Report page.

[t |

3 The Foreign Embassy Officer provides the following information:

a) Description of Scientific Program
b) Actual Cruise Track — browse/upload file
¢) Preliminary Report file(s) — select Add Deliverable link
4  'The Foreign Embassy Officer clicks Save as Draft to save the Preliminary Report as draft or

Submit to DOS to submit the report to DOS. The Submit Preliminary Report task remains on
the Foreign Embassy Officer’s Task List until the Submit to DOS option is invoked.

5 Upon submission of the Final report to DOS, application status changes from “Reporting” to
“Completed”

4.5.3 Exceptions/Alternate Flows

e The Foreign Embassy Officer can click Cancel to return to the Task List without changing
the Preliminary Report.
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e If the preliminary report has not been submitted one month following the end date of the
research, the Foreign Embassy Officer and the Chief Scientist will receive an email reminder
every 30 days thereafter until the task is completed (see 2.8 Automatic Email Notifications).
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5 WORKFLOW USE CASES—FOREIGN EEZ Chapter
5.1 Create Application (Foreign EEZ)

5.1.1 Introduction 5

Chief Scientists, Submitting Officers, and Clerks can create an application
for research into foreign Exclusive Economic Zones (EEZs).

Name Description

Role Chief Scientist
Submitting Officer
Clerk

Assumptions None

Preconditions The user must be logged into the system as a Chief Scientist,
Submitting Officer, or Clerk.

Post Conditions A new application has been created with a status of “Drait”.
A task has been sent to the Submitting Officer to submit the application
to DoS.

Exceptions or Alternate Flows See Below

5.1.2 Steps

1 The user selects Create New Application on the Manage Applications page.

Manage Applications

From here you may view & listof all applications

Filter Coplioes

— Create New Application

PR
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2 Applicant selects the Foreign EEZ application type.

Snonch | esdhack | Lognui: “_1’

Marine Sclence Resenrch Appllutl.nn Tracking ..\'stem

@ 1.5, Department of State

Thr Unifiel Nidtinriss Carmention an thiy Lav of the S (UNCLOE) grovides: Sl St hase jurisdicion oo earing scienlifc mswarch (MER) within the 200 rauticab mile s ks s Sie Erclhusn
Evunumiv Zone (EED) and the lerriturisl sea. Allhgugh the LS. does not excrcrse full jurisdiclion ove MSR within its EEZ, the LLE. meeognizes all ether natiuns” tght 1o regulate such scilivs wilkin
their EEZ3 and fesriloeial 3855 N 8 Manner consistent witn LING|

Tha Department of State faciiitates e ol WSk authorities as required by UNCLOS alicles mmzw Tha Department of State azsisls bom the U.S
renaah 10 tarsigr and FEZs 1nu M Tarkgn rstarch communty soeking access b LLE we

Mmmmmnmmummma<::: Foreign EEZ

Eorelan-flan MR in L5 Waters (UG EED

T creste 3 new soplication, please selestte link bekow:

0OEE Conliac

Liz Tirpriak | Rutkoinlia Biarriies
U E Dupartmend aof Stale
OESICA, Bcin B305
2201 C Srest, e
Wazhingion, D 30520
Tet 202-647-023210240

Fac 102-647-1108
lirpakeligstale 00w pamesmigsiale ooy

3 'The system displays the Foreign EEZ application interface.

d_;)& 0.5, Depurtment of Stute
A \lm ine Seim R-mn h Appl h.mim‘l‘tacﬁ.lng‘:;mm

anign EET: TEST CRIUISE (‘1,"'«'0{:‘00!)

l |au“ .| ¥ | | o

You

ufu:ilh‘ Save button at the botten of o

General Infermation
& s stk wish aan ashorlsh (%) @ rsquind

*Crutse Name: TEST CRUISE (U2BR008)
“Btarl Date 02022008 [~ ——
*End Dt 02009 | i iy
“Ressanch Types Arouste -
AirGea interface Ao

Chemiesl Dceanoaranhy

Cenlogics! Rezearch »
“Chigt Stientist Seiennst, Jonn
“Fratiom Coeratar: ‘Gparatar, John s

A Insibfuitinn
T insibaen © Contact information Birectar TActans
Maonal Science Foundation asdka asdr TPEd T Dl

Description of Project

*Malume aind abiscSnes of the projict
a%a

Relsvant nreudnais and fisire reasarrh snnlicasane L

A. General Information Tab

1. Cruise Name
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ii.  Start Date (month-year)
ii.  End Date (month-year)
iv.  Research Type (dropdown list, values provided in Lookup Table.xls)
v.  Sponsoring Institution(s)
Organization name

. &

vii.  Organization director
viil.  Organization url

ix.  Submitting Officer (dropdown list, values provided from Users table — sorted by Last
Name, First Name — Affiliation)

x.  Chief Scientist (dropdown list, values provided from Users table — sorted by Last Name,
First Name - Affiliation)

xi.  Nature & objectives of the project
xil.  Relevant previous and future research applications
xili.  Previously published research data relating to the project
xiv.  Proposed means of making the results internationally available

B. Platform Information Tab

i Research Platform (dropdown list, values provided in Lookup Tablexls, sorted by
platform type, then name)

i.  Number of crew
ili.  Number of scientists on board

iv.  Other (auxillary) craft used in the project
C. Methods & Means Tab

i Particulars of methods & scientific equipment.
1. Types of samples/data
2. Method to be used
3. Instruments to be used
ii.  Will harmful substance be used (y/n)? Explanation.
iii.  Will drilling be cartied out (y/n)? Explanation.

iv. Wil explosives be used (y/n)? Explanation. (provide type and trade name, chemical
content, depth of trade class and stowage, size & depth of detonation, frequency of
detonation, and position in latitude and longitude)

v. Wil protected species be studied (y/n)? Explanation. (provide indication of related
permits obtained)

vi. Wil thete be permanent ot temporaty installations (y/n)? Explanation. (provide dates of
laying, servicing, recovery; depth and position in latitude and longitude)

D. Coastal States Tab—Add Coastal State

1. Coastal State (dropdown list, values provided in Lookup Tablexls — do not show U.S.
mainland or territories, show values as coastal state - sovereign)

Last Updated: January 15, 2010 page 51



BUREAU OF OCEANS AND INTERNATIONAL ENVIRONMENTAL AND SCIENTIFIC AFFAIRS
(OES/DRL)

RATS USER’S MANUAL

ii.  Conducting research in this coastal state (y/n)? No = Port Call Only, no further
information required in this tab, details will be required under the Geographic Areas Tab)

ii.  Entry Date

iv.  Departure Date

v.  Multiple entries expected (y/n)? Explanation
Minimum distance from coastline (checkboxes)
1. 12nm
2. 200 nm
3. greater than 200 nm and on continental shelf

vii.  Coastal state patticipation/representation (y/n)? Explanation (include names, affiliation,
and contact info for each collaborator/participant, availability of berths for coastal state-
appointed obsetver, dates of proposed embarkation/disembarkation)

E. Geographical Areas Tab

1. Sea Areas (dropdown list, values provided in Lookup Table.xls — ideally, user can select
multiple areas by clicking a graphical representation of the Marsden Squares chart)

ii.  Port Calls (y/n) >—Add Port Call

1. Port (dropdown list, values provided in Lookup Table)
Start Date
End Date

Special logistical requirements

AR

Agent Name and Phone
F. Attachments Tab—Add Attachment

1. Tile Type (choose description from dropdown list)
ii.  Upload Attachment (filename browse)
ii.  Description (cruise track and chief scientists CV are required attachments)
5 The system automatically saves the data entered and takes the user to the next tab when user
clicks “Save and Continue”. (The user can still navigate from one tab to another in the normal

way.) Application status is set to Draft, and the system logs the date/time the application was
created into the activity log.

6 After the user has entered all required information, the system takes the user back to the Manage
Applications page. The new application now appears in the Application List.

7 The user selects the Application. The user can make changes or mark “Complete”.

8 After marking Complete this window will appear:

Microsoft Internet Explorer

P | selecting Mark Complete will change this applications status from Draft ko Draft Completed, & task will be created For the Platform
\-‘() Operator notifying himfher that the application is ready For submittal to the Department of State, Are vou sure you want to proceed?

Ok ] [ Cancel
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9 The user should click OK to change the Draft to Draft Completed. The system will then change
the status of the Application to Draft Completed

10 The system assigns a Cruise Number and creates a task for the Platform Operator. The
Platform Operator will need to log into the system and Submit Application (to DoS) — see 5.2
Submit Application (Foreign EEZ).

5.1.3 Exceptions/Alternate Flows

e In the General Information tab, the user has the option to view Chief Scientist details and
request edits. (See 6.4 Modify User Accounts)

e In the Platform Information tab, the user has the option to view platform details or request
edits. (See 6.4 Manage Platforms.)

e C(licking Cancel within any data entry popup window will take the user back to the current
tab.

5.2 Submit Application (Foreign EEZ)
5.2.1 Introduction

Submitting Officers submit an application to the Department of State.

Name Description

Role Submitting Officer
Assumptions None
Preconditions The user must be logged into the system as a Submitting Officer.

The Submitting Officer must have been assigned a task to submit an
application to DoS.

Post Conditions An action has been recorded in the Action Log.

A task has been sent to the Coordinator to assign the application to a
Clerk (see 2.6 Assign Application).

Application status changes from “Draft” to “Pending Assignment”

Exceptions or Alternate Flows See Below
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5.2.2 Steps
1 The Submitting Officer clicks the task for assigning an application to DoS.

2 'The system displays the task page.

R B U5, Department of State

) Marine Science Reseurch Applicotion Trucking Systemn

g s Prod
- "E 7 iimar jotn opetaior —Roie Mo Oparaior (0 010) _——— = =

Task List

=+ Balow i 8 lit o€ your cuFTEnt {35k 3ssignments. Select ine a3k NAME 10 3CCESS ANA complete the ik

Task Name Cruise Mumber ¥ Cruise Name Date Assianed Assianed By Date Tur Aplication Status
2 Submil Agokcason o E2005-059 eruise-gen-0041 11072009 Bl ok Oran Campleted
1 Submit Aookcation o Ed0e-083 enuise-gon-D08! 11072008 Bl oty Draf Camoletea
SClCCt 2 Sutmit dgglcgion o E2008-100 crulse-gon-00T 11072008 8 Teuak Elicabuth Orall Completed
Sunmil Agshepman o E2010.001 Test Crusse (1282009 1132010 83 sceanst ong Drafl Comglelad

Application I_L

3 The Submitting Officer can review info via the Application Detail page, then clicks the Submit
button.

1.5, Department of State

Murine Science Research Applicotion Truacking System

Task: Submit Application

-+ Complete any'all modificabons to the applicalion and sebect “Submit” 31 e botlom of this page.
+ Hems marked with an astensk (‘) are reguined

Applicatien Summary
Record Number: F2010-001
Project Hame: Tes1 Cruiss (128200%)
Platioem: ADVENTURCUS
Start Date: Feb 03, 2010
Chisf Scientist: sciansst [ohn
Review Detoils: Bgcoed Mumber F2010-001

Note(s)

Upan selecting “Submit” below. the apphication for Test Crulse (1/28/2009) will be submitted to the Depanment of State for
pincassing

Once submitted, in arder to make any additicnal changes 15 the application you must contact the Departimaent of State for assistance

Submit

4 The system creates a task for the Coordinator to assign the application to a Clerk that will show
up in the Coordinators task list.

5 Coordinator assigns (Tasks) Application to Clerk.

U, Department of State
ey

)

Task: Assign Apglication

# Complate B 130T balow 15 K135 e apS0cation s in svakatie derk
+ Barms micked i an anserinh (') a0 iegsed

Fevaews Dotad: Besscd lrnbae F2011001
*Batpct Clest: | Salact 3 Clark '

o 50 s

6 The system displays the Submitting Officers Task List minus the completed task.
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7  The system changes Application status from “Draft” to “Pending Assignment”

5.2.3 Exceptions/Alternate Flows

e Clicking Cancel will take the user back to the Task List without completing the task.

5.3 Authorization (Foreign EEZ)

5.3.1 Introduction

The Clerk forwards the application to the Science Officer(s) for processing. Offline the Science
Officer(s) forward the application to the MFA and record the MFAs response for each coastal state,
which is then validated by the Clerk. Upon receipt of all MFA responses, cruise is either authorized
or denied.

Name Description

Science Officer
Assumptions None
Preconditions The clerk has up-to-date Science Officer contacts at each US

Embassy. (System must provide means to ensure that if science
officer changes mid-process, that the applications can still be
processed by the new Science Officer.)

The Clerk has received a task to submit application to Embassies —
one per relevant coastal state.

Post Conditions If application is approved overall, a task has been created for the Chief
Scientist to submit the Preliminary Report to DoS - see 5.3
Preliminary Report (Foreign EEZ).

Exceptions or Alternate Flows See Below

5.3.2 Steps

1 To review the application the Clerk clicks “Process Application” and the approval page is
displayed. The Clerk can review the application by clicking on the link provided. Clerk can
modify details via 7.6 Manage Embassies.

Task List UG MO T

st r” Process = _.
B Application |
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2 The Clerk clicks the task “Submit Application” and the Science Officer will be tasked to
acknowledge receipt of the Application.

e b 1.8, Department of State

Marine Scimmce Research App

Task: Process Application

* Uipon ieiuwing the below apphcation, select kom the opions ot P bottom of this page 1o process the application
* Upen submission sach Coastal State being Wsited will then be notified of Me agplicaticn

Application Summary
Record Mumber: F2010-001
Progect Hamo: Test Crussa (1227000
Platform: ADVENTUROUS
Start Date: Fab 03 2010
(Chief Sciennst soentist john
Reviorw Dertais: Rocoid tiumbes £2010:001

Submin Agpcanon Submit

3 The Science Officer will need to log into the system and select the application to acknowledge
from the task list. The acknowledgement page will pop up and the Science Officer will click
“Submit” to acknowledge receipt of the Application.

_I&-?&U,S Department of State
R

Marine Science Research Application Tracking System

Task: Acknowledge Recaipt of Applicatien

L ang applicaton wa S ferm bilow.
-+ The date of the validabon will be sutomatically generated for the dabe and lime which sou press “Subm”.

Appbeation Summary

Recond Mumber: £ 2010007
Hame: Tast Cruiss (1 22:2006)
MaBnrme ADVENTUROLE
Start Date: Fob 03 2010
Chied Schenmist stientivl jehn
Fiiow Detaits: Becord lymaes £201

Submit

4  The Science Officer is then tasked to Request Approval from the Coastal State. The Science
Office must click the link “Request Approval from Coastal State” from the task list.

:ﬁ.;jfz;nnp;mmm of State ) ; /'*
et T =y g = 2

cience Research Application Tracking System

Task List

* Below is 3 kst of your current task name i 3ccess and he sk

2 feauest Ao0raial Erom Caastal Stata DE; . 11002908 Waco ichy 11222008 Penaing Auherzaton
3 Biequest sporovl £1om Cogatal Sty Click Request i stEo0 300 o 01374010 Pending Authorzaion

5 The Science Officer is then prompted to enter the following information:

a.  Diplomatic Note Number (the official correspondence from Coastal State).
b. Date Sent
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6 The Science Officer clicks Submit, and a task is assigned to the Science Officer to “Post
Approval Decision from Coastal State.” The Science Officer will need to click on the “Submit
Approval Decision” from the task list and the approval page below will pop up. The Science

Officer will then need to provide a pdf of the Dip Note.

Task: Submit Approval Decision

7  The Science Officer is prompted to enter

a. Status - Approval/denial
b.

c. Date

d. Upload pdf of Dip Note

Diplomatic Note Number (the official correspondence from Coastal State).

8 The Science officer clicks “Submit’” and the clerk is tasked to validate the authorization.

9 The Clerk clicks “Verify Approval Decision” task, reviews the authorization documentation
provided and then clicks “Verify”. If necessary the Clerk can open and Edit the Decision if any

data is incorrect.

10 After ALL AmEmbassy Science Officers have reported approval/denial, then the Clerk is tasked
with validating all authorizations by clicking “Post Final Approval Decision” on the Task Page

and the Final Approval Decision will pop up.

Pest Final Approval Decision

—

Dip Note Date
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5.3.3 Exceptions/Alternate Flows
1 Upon receipt and clerk validation of all coastal state responses, and
a. If all coastal states have provided authorization, the system changes the application status to

“Reporting” and creates a task for the Chief Scientist to submit the Preliminary Report to
DoS (see 5.4 Preliminary Report Foreign EEZ)

b. If all coastal states have provided denial, the system changes the application status to
“Denied”

c. If some coastal states have provided denial, the system prompts the clerk to set the status
manually. If the clerk selects “Reporting”, the system creates a task for the Chief Scientist to
submit the Preliminary Report to DoS (see 5.4 Preliminary Report Foreign EEZ)

5.4 Preliminary Report (Foreign EEZ)
5.4.1 Introduction

The user can submit the Preliminary Report for an existing application.

Name Description

Role Chief Scientist
Clerk
Science Officer
Assumptions None
Preconditions The application has been approved by at least one coastal state.

The user is logged into the system as a Chief Scientist.

A user is logged into the system as a Clerk.

A user is logged into the system as a Science Officer.

The user is logged into the system as Foreign Embassy Officer.

The Chief Scientist has received a task to submit the Preliminary
Report for an application.

Post Conditions The preliminary report has been submitted to the Coastal State.

Exceptions or Alternate Flows See Below
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5.4.2 Steps
1 The Chief Scientist clicks the Submit Preliminary Report link on the task page.

S

Task List

+ Below is a list of your current task assighments. Select the task name to access and complete the task.

Task Name Cruise Number W  Cruise Name Date Assigned  Assigned By  Date Due  Application Status
2 Submit Preliminary Report io DoS ) £2008-1412 TAIGER 02/25i2009 @4 Clerk, John 027232009 Reporing

w

2 The system displays the Submit Preliminary Report page. The page contains a form for entering
the information in Step 3 and a table containing the following view-only information:

a. Coastal State Name
b. Diplomatic Note (authorization letter)

c. Date Delivered

3 The Chief Scientist provides the following information:

a. Description of Scientific Program

b. Actual Cruise Track — browse/upload file

c. Final Report delivery schedule — (select Add Deliverable link) user enters
1. TFinal Report Type
ii.  Estimated Delivery Date

4  The Chief Scientist clicks Save and Submit Draft to save and submit the Preliminary Report or
Submit to submit the report to DOS.

NOTE: The screen will need to be refreshed to see the preliminary report file.

Last Updated: January 15, 2010 page 59



BUREAU OF OCEANS AND INTERNATIONAL ENVIRONMENTAL AND SCIENTIFIC AFFAIRS
(OES/DRL)
RATS USER'S MANUAL

5 The system creates a task for the Clerk to Validate the Preliminary Report

U.8. Department of State
rine Science Research Application Tracking System
User: john.clerk  Role: Clerk

Task List [ gelect areport. v |[ Generate ]

<+ Below is a list ofyour current task assignments. Select the task name to access and complete the task

. Tﬂ;‘i{'Nhn’ié . Cruise Number ¥  Cruise Mame Date i W M‘;Iunbi‘] By - Date Due mﬁﬂﬂ’un Status |
Validate aligate Preliminary Report L F2008-1412 | TAIGER | 0282009 @8GcientistJohn 0312009 Reparting T

[ Submit Application to USGs L) U2008-1417 John Test 2 02/25i2009 &3 Clerk, John 031112008 Clearance Waived

37 Process application 2 uz008-1418 |JohnTestd 03232008 | @3Tirpak Elizabeth  0311/2008  Pending Autharization

E
|
NOTE: Clerk needs to save a copy of the preliminary report for future use.
6 Clerk reviews the material and confirms the Science Officer listed for each coastal state and

clicks Validate

7 'The system creates a task for each Science Officer of coastal states that authorized the
application.

! 9 U.5. Department of State
&, arine Science Research Application Tracking System
ser: john_fso  Role: Science Officer

Task List

“# Below i3 & list of your current task assignments. Selectthe task name to access and complete the task
I ~ Task Name 1 . ¥  Cruise Name D ssi
|13 Bubrnit Preliminary Report to Coastal State GER o

ined  Assigned By Date Due Application Status
| @3 Clerk, John Reporting

8 The Science Officer retrieves an electronic copy of the Preliminary Report from the Attachments
Tab on the system.
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(Offline: The Science Offficer forwards the Prelinzinary Report to the Coastal State’s Ministry of Foreign Affairs.)

9  The system will then task the Science Officer to submit the Actual Cruse Track.
NOTE: action in the log report for the application.

NOTE: If the Science Officer has a problem loading the Preliminary Report they can email the report
to the clerk and the clerk can load the report in the Application on the Attachments page.

10 The system sends a task to the Clerk to “validate the Preliminary Report.”

11 After the Clerk Validates the report the Science Officer is then tasked by the system to submit
the Preliminary report to the Foreign Embassy Officer.

Task: Submia Preliminary Report To Nassai

5.4.3 Exceptions/Alternate Flows

e Step 6. The Chief Scientist can also click Save as Draft. This is useful if the CS is unable to
upload all the deliverable materials at once. This option allows the CS to save some materials
now and others as they become available. When all materials have been uploaded, the CS can
use the Save option to submit the complete Preliminary Report to DoS. The Submit
Preliminary Report task remains on the CS’s Task List until the Save option is invoked.

e Step 10. The Clerk can click Return to Submitter to postpone report approval. In this case,
the approval task will remain in the Clerk’s task list. No tasks are generated by this action; the
Clerk can use the Notify or Request Additional Information functions to inform the Chief
Scientist that the report has not been approved.

e The Chief Scientist can click Cancel to return to the Task List without changing the
Preliminary Report.

e  Chief scientist can opt to not deliver a final report — if no report is available, scientist should
be prompted to provide an explanation.

e If the preliminary report has not been submitted within 30 days of the end of the research
cruise, the Submitting Officer and Chief Scientist will receive an email reminder at the
application end date and every 30 days thereafter until the task is completed (see 2.8
Automatic Email Notifications).
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5.5 Final Report Deliverables (Foreign EEZ)

5.5.1 Introduction

The Chief Scientist can submit their Final Report to DoS. The Clerk approves the Final Report and
passes it on to the U.S. Embassy Science Officer for transmittal to the Coastal State’s MFA.

Name Description

Role Chief Scientist
Submitting Officer
Clerk
Science Officer
Assumptions None
Preconditions The Preliminary Report has been submitted

(see 4.3 Preliminary Report (Foreign EEZ))
and forecasted delivery of final report(s).

et Crond iiame When the last of the Final Report(s) have been
delivered to the Coastal State’s MFN, the
application status changes from “Reporting” to
“Completed”.

Exceptions or Alternate Flows See Below

5.5.2 Steps
1 The Chief Scientist clicks the “Submit Final Report to DoS” task.

| A
Hl

Task List

¥ Below is & list of your current task assignments. Select the task name to access and complete the task.

Task Name Cruise Number W Cruise Name Date Assigned Assigned By Date Due Application Status
¥ Gubmit Final Report to DoS S F2000-1412 TAIGER 022512008 @2 Clerk, John 03112009 Reporting
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2 'The system displays the Send Final Report Deliverable page.

Application Teacking System
e

Task: Submit Final Report

# Appand rour Final Fraport a5  pof Belaw In it Comments sechen, indicate wheshar sutside of oficial (U3 2 Minisry of Fosign Afaim) channals

Apphcaten Summary
Mrcord Number: 2010002
Project iame: Test Cruise (1 JA2009)
Plalform: ADVENTUROUS

Chief Scientist: 3centist hn
Review Dotnils: Secord Humaer F2010-002

Fiat Report j[=="mm]
Commanti = |
BT N T

3 The Chief Scientist provides the following information:

a. Attachments (if applicable) — browse file upload
b. Delivery Date
c. Comments

4 The Chief Scientist clicks Submit to submit the Final Report.

5 The system creates a task for the Clerk to validate the Final Report Deliverable.

(UL, Department of Stite
5 arch Application Tracking System
Cimik {0101

Task List
* Below 15 3 NS1OT your Current kg el Ty e 1) aCCUss ™o Lyl
Task Hame ber ¥ Crutes Uate Assianed Assianed 0y Gt D
{3 Sxibmil apptogbon b LESGY O uzona.nos crulgg-con-ii [GEET) 88 ek ionn 0165010 Fanding Aumorization
T Yalidane Final Rsgan ta 028 o E20002 Teat Crume (1202008} ol 8 30wyt jorn SlENEn Repsring

6 The Clerk clicks “Validate Final Report to DoS”

7 'The Clerk reviews the material and confirms the Science Officer listed for each coastal state and

clicks Validate button.
NOTE: Clerk must save a copy of the report to local drive for later use.

8 The system creates a task for every authorizing Coastal State Science Officer.

Task List

Critse mumber ¥ Cruies Mame Date Asslaned Asigned By Dale Due Applicatien Status
¥ Bagues] spprog Trem Copstsl Sigh O F2008-101 Bantasana 11082008 88 50 koo 1222009 Pending Authontaben
T Suomit Final Regon to Coastal Staie U E2010-003 Tes! Cruise (12020029} o1tz B ey johe Reporing
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9  The Science Officer retrieves an electronic copy of the Final Report from the Attachments link
on the system submission page.

(Offline: The Science Offficer forwards the Final Report to the Coastal State’s Ministry of Foreign Affairs.)

10 The Science Officer hits the validate button and the system records the date which the Final
Report was submitted to the MFA then the task is removed from the Science Officer's list and
the system changes the application status from “Reporting” to “Completed”.

Task: Validate Final Repon: To Coastal State

5.5.3 Exceptions/Alternate Flows

e Step 9. The Clerk can also click Return to Submitter to postpone report approval. In
this case, the approval task will remain in the Clerk’s task list. No tasks are generated
by this action; the Clerk can use the Notify or Request Additional Information
functions to inform the Chief Scientist that the report has not been approved.

e |If Chief Scientist needs more time to deliver Final Report, then he makes such a
request outside the system. Clerk can adjust the delivery date and records the change in
a manual action log report.

e [f the final report has not been submitted within 30 days of the promised delivery date,
the Submitting Officer and Chief Scientist will receive an email reminder at the
application end date and every 30 days thereafter until the task is completed (see 2.8
Automatic Email Notifications).
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6 ADMINISTRATION WORKFLOWS—USER Chapter
MANAGEMENT

6.1 Activate User Accounts 6
6.1.1 Introduction

Coordinators can set the status of new user accounts to Active.

Name Description

Role Coordinators

Assumptions None

Preconditions A new user account has been submitted but not yet activated.

Post Conditions A new account's staus is set to Active.

Exceptions or Alternate Flows Clicking Cancel will return the Coordinator to the account list
without activating the account.

6.1.2 Steps

1 The Coordinator selects Administration > Manage User Accounts.

' - Administration }:{> w

Administration

<::: Manage User Accounts
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2 The system displays a list of all user accounts.

Adrministration = User Management
Manage User Accounts
“* Fram here you may manage account information. Click the users nare to view and update account infarmation or use the add account link to add a new account to the system
E3 Add New Account
Name W _ Affiliation User Role Status Actions
Chief Scientist InActive| [y Edit
Chief Scientist InActive| By Edit
Chief Scientist InActive @m
Chief Scientist mAulwe. I&ﬂ
GChief Scientist Insctive| [ Edit
Chief Scientist InActve| (¥ Edit
Holt, Marla MNOAMMNMES Marthwest Fisheries Science Centar user Inactive| [y Edit
Julig) Robbins, Jooke Provincetown Center for Coastal Studies user InActive I&rm
g Chief Scientist InActive I@m
A Donahue, Meghan Southwest Fisheries Science Center user mAulwe. Il}ﬂ
A Rewes-Sohn, Robert Woods Hole Oceanagraphic Institution user InActive @m
Aagaard, Knut University ofWashington - Applied Physics Laboratary user InActve|  [B¥ Edit
Abbot, Katrina Sea Education Association user InActive| (B Edit
Ablondi, Mark NOAMPMEL/OCRD user InActive I@m
Ackert, Rohert Ses Education Association uger InActive @m
Adam Soule, Samuel Woods Hole Oceanographic \nslnun.un user InActive Il}m

3 The Cootrdinator clicks the Edit icon in the left-hand column of the desited uset’s row.
4 'The system displays the details of the user page

5 The Coordinator checks the Active checkbox, then clicks Save.

i ~
“Fax 202-647-1106
“amiliation: 00% * Cigani zation, Dealarert
*Courntny; United Fatas o
s |
ApUEi
Gty |
StataiFrovince: Sl i Bl -

Postal Code

Account Information

*Ligername; John.clerk
*Aceount Type: Clark

Edit Paggword l

Account Status
- Account Status
Account Status: | Actar - | . . .
— (activel/inactive

SaVe S sae cancel | - |

6 The system saves the revised account status as Active and returns the Coordinator to the user
account list.
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6.2 View User Accounts

6.2.1 Introduction

Coordinators manage user account information and account status.

Name Description

Role Coordinators
Assumptions None
Preconditions The user is logged in as a Coordinator.
Post Conditions The wuser account contains the revised
information.
Exceptions or Alternate Flows None
6.2.2 Steps

1 The Coordinator selects Administration > Manage User Accounts.

Manage Applications

| 1 &
Administration }::>' ;‘

<::: Manage User Accounts
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2 System displays a list of all active accounts — sort-able by column heading, alphabetical.

h | y . [
| | m
Administration = User Management
Manage User Accounts
“* Fram here you may manage account information. Click the users name to view and update accountinformation ar use the add account linkto add 2 new accountta the system,
3 Add New Account
Name ¥_ Affiliation User Role Status  Actions
Chief Scientist Infctive [Ty Edit
Chief Scientist Infictive [y Edit
Chief Stientist InActiva [ Edit
Chief Scientist InActive @/&
Chief Stientist InActivs [ Edit
Chief Seientist InActive [Ty Edit
Holt, Marla NOAAMMFS Northwest Fisheries Science Center user InActive [ Edit
(Julig) Robhins, Jaoke Provincetown Center for Coastal Studies user Inactive [Ty Edit
g Chief Scientist InActive By Edit
A Donahue, Meghan Southwest Fisheries Science Center user InActive By Edit
A.Reves-Sohn, Robert ‘Woods Hole Oceanographic Institution user InActive @&
Aagaard, Knut University of Washington - Applied Physics Laboratory user InActive [ Edit
Abbat, Katrina Gea Education Association user InActive (B Eqit
Ablondi, Mark NOAAPMEL/OCRD user InActive Q@
Ackert, Robert Gea Education Association user InActive (B Edit
Adamn Saule, Samuel Woods Hole Oceanographic Institution user Infctive By Edit
Adey, Walter Smithsanian Institution user Indctive (B Edit
Adking, Jess California Institute of Technology, MS 100-23 user InActive (B Edit

6.3 Create New User Accounts
6.3.1 Introduction

Coordinators may create and activate new user.

Description

Role Coordinators

Assumptions None

Preconditions None

Post Conditions New account is created and active in the system.
Exceptions or Alternate Flows See Below
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6.3.2 Steps

1 The Coordinator selects Administration > Manage User Accounts.

y j U8, Depurtment of Stute
L Mar ine Sclence Research cation Tracking System
S T i | - o

Manage Applications
“+ From heew you may view 3 lis of all appications.
Fikar Optiane
By Enn
O et O mwproved [ cancaliod
O tinarance waled [ Comalesed [ Deried
[ orsa [l ostcompietes T Pending Asproval Aiininlotration
[ Pening Assignment (7] Pend [ Reparting R T TR ———
Statey
Manyas Eigtmy
) Camate hew Apulication ;
R - Miciaes o
o Ea008-1413 TAGER EARTANE LADY Aeanyoe Sus Areay
I E2008-1414 CLIVAR 17N, KNGO Leg MALRY . i
60 usger ALLIGATOR HOPE Manage User Accounts
= TED Testing Friday Manags USC Aarnues
JImo afita
A TED wrargan

2 The system displays a list of all active user accounts and the user selects ‘Add New Account’.

? U.5. Depurtment of Stute et | Bestlnk | kowd 7Y 4 B
._K, ,* Marine Science Research Application Tracking System
vy T TR S
Adminisiration = User Managernant
Manage User Accounts
“+ From here you may manae account | t use e asd account link to 20d & new account 1o the system.
St S Add New Account e ——
Hame ¥_ ! UserBole  Status  Actions
Chsef Seientist Insetve [BrEg
ChiefSclentist  Inacwe  [(vEn
Chief Geientist Indceve  |Qveos
Cinter Seianist InActve: Qv Ege
CherSoientist Indowe  [¥Eos
| ) ChiofScionlist  Infctve [BrEes
Ml Mt MO Fashuiv: Bivnce Conhir s Intctr £
(i) Robibires, Jnkn Prenincswm Gt far Coastal Shdies tnr [Intcts [rEm
‘a | ChinfScionlist | Infctw [RrEoa
A Diomiabae, Meghin  Snultvwerd Fishosios Sivnce Cenbar s Izt rem
A R Biohn, Roborl Wanits Holo Oevanagraphéc intinsan s Intcts  [rEge
Aagaiad, Knit | Unibwersity af Washinglon - Applived Physices Laboratory nr [ImActne eEos
Abor, Kalrina B Eutiscalion Assaiaion e et [rEge
Ablarisi, Mark | NOMPMELICCRD wnr et e
Ackirt, Robart B Felscaion Asaiation iz Intctr £
Autam Eule, Barmuit Wanits Hale Ocnanagraphés insliusan tnr [Intcts [rEm
Adbary, Wior | Bmiltrsontan Insilulion e et [rEoe
Adiing, Joss _calirunlnhdllm of Tochnalogy, ME 100-23 s _Inn:bm_ I@c“
Abarishirak, Wiliam Habsart e William Srith Callugaes s Intctr [rEge
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3 The Coordinator completes the form, providing all required information including:

1.5, Department of State damsh || Eavdback Imal/
Ine Sclence Research Application Tracking System a7

Ugir Mangaomin] = Manago Account

Add New Account

* Complete the form below to craste a new accourd
“* M3 Marked wemn an agterisk (7} #1e required
Contact Information
Tite: Satact a Title (w0
*FirstHame
“LastName
Phane e oty and awa sota
“Emall
Fix
*Afflintion:

*Caury Salact s Couiry -

Account Infarmation

Account Status

Accourd Status | Adt ~

_

Required information includes:

a. Title Mr., Ms., Dr.) b. City
c.  First Name d. Country
e. Last Name f.  State
g.  Nationality h. Code
i Affiliation/Organization j.  Email
k. Address . Telephone
m. Apt/Suite n. Fax
o. Account Type (dropdown) p. Password
i, Chief Scientist
. Submitting Officer
ii.  Foreign Embassy Officer
q. Confirm Password . Active (checkbox)

4 After entering the required information and clicking the Active checkbox, the Coordinator
selects Save.

5 The system will save the user information and add the new account to the account list.
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6.3.3 Exceptions/Alternate Flows

e If the Coordinator enters invalid information in any field or no information in required
field, the system will display an error message.

e Clicking Cancel will return the Coordinator to the account list without saving the new

account.

6.4 Modify User Accounts

6.4.1 Introduction

System Coordinators may modify or deactivate existing user accounts.

Name Description

Role Coordinators

Assumptions None

Preconditions None

Post Conditions None

Exceptions or Alternate Flows Clicking Cancel will retun the Coordinator to the account list
without saving the revised account information.

6.4.2 Steps

1 The Coordinator selects Administration > Manage User Accounts Management.

Manage Applications
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2 The system displays a list of all user accounts.

1.5, Department of State fooh | Beedback | Lagot o -
Murine Science Reseurch Application Tracking System
Adminiztrafion » LUger Management
Manage User Accounts
+ Erum i you mry marage accounl infrmadion. Click S wsers narme b dew and updab accoat informatien o use e add aceount link o sdd & nes accoun 1o S syssen
Home ¥ Affiliation User Hole ytatug  Actions
Chief Seientist Inactive |y Ed ACCOU nt
Chigf Stiertizt intctive (¥ Edd Edit Link
Chigf Seientist Inactive  [(3v Edd
Chief Scientlst Inective Iy B
Chigt Stientist Infctve [y Edil
Chiat Scientist InActive [y Eudi)
Hom, #arla HOBATNMFS Northwas! Fizheries Sclence Centar usar Inactive (¥ Edil
{Julle) Fabbing, Jooks Frovincelown Center far Coastal Studies ussr InActive [y Eutil
8 Chigt Stientist Infctve [y Edil
A Dariahue, Meghan Eouttwsil Fisheiis Scivace Corer sy infcihe [y Egi
A Ruvarss-Sohin, Robie Wi Hlis Gewanagraphic Insttulion uer infcibo [Py o
Aagaard, Knul Univerrsity of Washinglon - Applod Physics Laboralory uner infclhos [Pyl
Akt Katrina Eixa Education Assaciation ur Infclive [ £t
Abtand, Mark NOANPMELOCRD sy infctie [y Egl
Ackerl, Robert Ea Education Assaciation user Inaclive v Can
Agam Soule, Samuel ‘Wiends Hole Deeanographic Inssbution uger Inkciive (¥ Edn
Adey, Walter Smithsanian Institution user Inactive [y Edn
Anking ez Califnmis instihiss o MSAAMR2Y (ILETS Indrthie s TT ]

3 The Coordinator clicks the Edit icon in the left-hand column of the desired uset’s row.

4 The system displays the User Detail page on which all fields are editable.

T8, Department of Stare
Marine Sclence Resedrch Application Tracking System

: Sraich !.wi‘mt 1.. /#

Agminsstration = Lizer Managaren] » Manage Atcourt

Edit Account
< Cornglete the tarm below 1o modifty the account.

< i rnarkir Wil an stk 7 ans i

Contact Information

Tiller Selerta Tile W
“FirsiName: Johin

“Las Narng, Clark

*Pharie A0EEAT-022H

imalude soantry and ana eode

*Emall (b chorkpstate gov

“Far [zozeariios |

Al aton: [pos 1% Cogmeization, Dwsatinat

“Counky: | Uritod Blates »

A

AptiSuse; I 3
ity S '

StateiProvince; | elect a state |

Paslal Cade |

Account Information

Usemame:
“Rccount Type:

john ek
Clitk

Mo Sasawanis sust ool af feaut B havakers and 2 ormo of
ol

B Ralkwinny chaavhe res. Lbgwosy, Lomwnieoe, Sowe

5 The Coordinator makes the necessary changes
Coordinator can also deactivate the user account by clearing the Active checkbox. When all
changes are complete, the Coordinator clicks Save.

to

any of the editable information. The

6 The system saves the revised account information and returns the Coordinator to the user
account list.
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7 ADMINISTRATION WORKFLOWS— Chapter
REFERENCE TABLES
7.1 Manage Coastal States 7

7.1.1 Introduction

System Coordinators may create or modify Coastal State details.

Name Description

Role Coordinators

Assumptions None

Preconditions None

Post Conditions None

Exceptions or Alternate Flows Clicking Cancel will return the Coordinator to the
Coastal States list without saving the revised
information.

7.1.2 Steps

1 The Coordinator selects Administration > Manage Coastal States

Manage Applications

o Administration ’\::>' ﬁ

IManage Costal
States

BEE mE
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2 The system displays the Manage Coastal States page containing a list of existing coastal states.
The list contains the following information about each state:

administration » Coastal Slates

Manage Coastal States

& O FIVAY VW BN MERE0E all avallanle coasts! states

Coastal State ¥
Akrotirl Sovereion Daze Ares

Amencan Samos
Angala
Anguilla

Ariigus and Darbuds

Brdgetown

Buenas Alres

Thee Haguo
London

Canberra

Caracas
Baku
Liston
Hassay

i

a0 TP

Costal State (name)
Embassy

Status (Active or Inactive)
Activities (currently Edit

3 The Coordinator can perform the following actions:

a. Add a Coastal State

i.  The Cootrdinator clicks Add a Coastal State

ii.  The Coordinator provides information for all fields provided in the Lookup Table

provided, such as:

1) Coastal State (name)

2) Embassy — selection dropdown values from Embassy table

3) Active — checkbox

4) Additional Requirements

1. The Coordinator clicks Save.

1v. The system adds the new Coastal State to the list.

b. Edita Coastal State

i.  The Coordinator clicks the Edit icon in the Activities column next to the desired Coastal

State

ii.  The Coordinator changes the information, then clicks Save.

ii.  The system saves the changes to the Coastal State’s record. The changes are shown in the

Coastal States list.
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7.2 Manage Ports
7.2.1 Introduction

System Coordinators may create or modify Port details.

Name Description

Role Coordinators

Assumptions None

Preconditions None

Post Conditions None

Exceptions or Alternate Flows Clicking Cancel will return the Coordinator to the Ports list
without saving the revised information.

7.2.2 Steps

1 The Coordinator selects Administration > Manage Ports

.

Manage Applications

el Options

| [ =
Administration ;::>. M

BEE mE

- <):< Manage Ports
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2 The system displays the Manage Ports page containing a list of existing Ports. The list contains
the following information about each state:

§~ a. Port Name
e b. Country

z c. Coastal State
= d. Edit Link

3 The Coordinator can perform the following actions:

a. Adda Port
1. The Coordinator clicks Add a Port

1. The Coordinator provides the information for all fields provided in the Lookup Table
provided, such as:

1) Port
2) Coastal State - selection from Coastal State table

fii.  The Coordinator clicks Save.
iv.  The system adds the new Port to the list.

b. Edita Port

i.  The Cootdinator clicks the Edit icon in the Activities column next to the desired Port
ii. ~ The Coordinator changes the information, then clicks Save.

iii.  The system saves the changes to the Port’s record. The changes are shown in the Ports
list.
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7.3 Manage Sea Areas
7.3.1 Introduction

System Coordinators may create or modify Sea Area records.

Name Description

Role Coordinators

Assumptions None

Preconditions None

Post Conditions None

Exceptions or Alternate Flows Clicking Cancel will return the Coordinator to the Sea Areas list
without saving the revised information.

7.3.2 Steps

1 The Coordinator selects Administration > Manage Sea Areas.

.

Manage Applications

el Options

I [ =]
Administration }::>| M

BEE BE

- o <::< Manage Sea Areas
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2 The system displays the Manage Sea Areas page containing a list of existing Sea Areas. The list
contains the following information about each state:

™ |

Manage Sea Areas

0 G sy
Ot a. Sea Area Number (number)
- o b. Ocean Basin

>w | ¢, Edit Link

25

e

e

3 The Coordinator can perform the following actions:

a. Adda Sea Area
i.  The Coordinator clicks Add a Sea Area
ii.  The Coordinator types in the name of the Sea Area, then clicks Save.
fii.  The system adds the new Sea Area to the list.
b. Edita Sea Area

i.  The Coordinator clicks the Edit icon in the Activities column next to the desired Sea
Area

ii. ~ The Coordinator changes the details, then clicks Save.

iii.  The system saves the changes to the Sea Area’s record. The changes are shown in the
Sea Areas list.

7.4 Manage Platforms

7.4.1 Introduction

System Coordinators may create or modify Platform Area records.

Name Description

Role Coordinators

Assumptions None

Preconditions None

Post Conditions None

Exceptions or Alternate Flows Clicking Cancel will return the Coordinator to the Platforms list

Last Updated: January 15, 2010 page 78



BUREAU OF OCEANS AND INTERNATIONAL ENVIRONMENTAL AND SCIENTIFIC AFFAIRS
(OES/DRL)

RATS USER’'S MANUAL

without saving the revised information.

Details vary based on platform type — see UN Standard Form A,
provided in the documentation.

7.4.2 Steps
1 The Coordinator selects Administration > Manage Platforms

Manage Applications
* From haee pou may view 3 1 of all apphcations,
Filtel Options.
By Stabus
1 Active 1 Aporoved [ Cancelled
[ clearance warved [ Compesea [ Dersea
O oran O oran compieted [ Penging Approval
[ Pending Assignment [ Fending sutnorization [ Regoring
b
# Ve, 902 and UpSME IMtaTre LM inbmEDEn
&1 Ceate New Bpplization Miniae Soale Sliss
Crulse o, ¥ Cruive Name latfurm M Sadsaies
Jranoe 1412 TAIGER CAPTAINE LADY 4
JEmR CURiNRL R i) . Manage Platforms
= ki USEEZ ALLIOATOR HOPE i e
18D Testing Friday 8350
JTED dfata gpy Muomatasee
180 brargar BT waoscs e sccuusts
ManE U Agerms

;

2 The system displays the Manage Platforms page containing a list of existing Platforms. The list
contains the following information about each record:

5. 118, Depurtment of State |
arine Science Research Application Tracking System o i

s
Adminiglration * Plaarms
Manage Platforms
¥ From hare you may view and manage all avallable platforms.
[snp ] [Ereaie]
Plaltorm Name ¥ Troe Actions
Ship I(reas
Piatioern Ifrem
ADIDS ship e a. Platform Name
ADIDS Platiomy Rred
ADIDE ship rem b. Type
ALVENTUROUS ship i@am . .
ADVENTURGUS ship yea C. Edlt Llnk
ADVENTUROUS Flatiomi e
MRERAFT (NOAN Plitfioern Brea
MRCRAFT (NOAY Plitfern e
| MRCRAFT (MOAM _Ehin. _[Pyrme

3 The Coordinator can perform the following actions:

a. Add a Platform
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i The Coordinator selects a Platform Type and clicks Create

ii.  The Coordinator provides the information for all fields provided in the Lookup Table
provided, such as:

Ship Name

Nationality (Flag State) — selection
Owner

Operator

Type/Class — selection

Overall Length (meters)
Maximum Draught (meters)

Displacement/Gross Tonnage

e A A e S o

Propulsion
. Cruising Speed

—_ =
— O

. Maximum Speed
Identification Number (Lloyds Number)
Call Sign
14. Methods and Capability of Communication
fii.  The Coordinator clicks Save.
iv.  The system displays the Platforms list, including the new platform.
b. Edit a Platform

V. The Coordinator clicks the Edit icon in the Activities column next to the desired
Platform

—_
Sl

vi.  The Coordinator changes the information in any of the fields.

vii.  The system saves the changes to the Platform’s record. The changes are shown in the
Platforms list.

7.5 Manage Embassies

7.5.1 Introduction

System Coordinators may create or modify Embassy records.

Name Description

Role Coordinators
Assumptions None
Preconditions None
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Post Conditions None

Exceptions or Alternate Flows Clicking Cancel will return the Coordinator to the Embassies list

without saving the revised information.

7.5.2 Steps
1 The Coordinator selects Administration > Manage Embassies.

"'Q.""'-._U.B. Department of State
%J'muu s:leu: nc I leation T\'uk Syatem

Administration

Manage Applications

* From hare vou may view 3 1181 of all 3000 ations.

FHEel Optises.
By Status:

1 Active 1 Aporoved [ Cancelled
[ clearance warved [ Compesea [ Dersea

O oran O oran compieted [ Penging Approval
[ Pending Assignment [ Pending Autharization [ Reparting

| R’ LS. Department of State
&

MarIne Sclencn Redearch Applic

Adminiatration

* Viaw, 902 and upSate etarente ol informanen

&) Crmabe New Applizalion anage ol Slas

Lruize By, W Crutn Hame rlatform /I—I H
T T - ! Manage Embassies
L E2008:1414 GLIVAR 1M, KNOK Log MALIRY oin  ManaePustom
=it} USEEZ ALLIOATOR HOPE ksl
IR0 Testing Friday a1 B
Jmn dfaly S35 Manassdessmas
10 L B e vaie scoeis

i

b

;

2 'The system displays the Manage U.S. Embassies page containing a list of existing Embassies.
The list contains the following information about each state:

Al imanan » Embaties
Manage LS. Embassies
* Fram hare vou may varw and manaps 34 axatanis LS amaatses
[ EHIENEST iwiMansge. | Foowign Embasse
US.Emiianax ¥ P
AT Tagm 0-3-2709-2000 2370 fres
seian T15- 71494000 W8T Prie
Ao nai a7t.2e1e 001 trim
Ay THAB1-4000 0k Lrem
e 3 a. U.S. Embassy (name)
rryn— O 404384 Srem .
Ages 29371691385 12018 Crizm b Em I
Kty T-073-604002 xlag Grem . al
amman BB 550-B471 {rem
sk 00-117-485-5098 3350 trem Ph
satananan IR T frim > C. one
#oia B85 31631 Prim
e o Sia d. Fax
amarn 20110 10004 Orem
Asucisn 4313130 frem HW¥HH H
— Sia e. Activities (currently Edit only)
Daghand GrEm
Bahu LETREET Orism
Dartar San D 1373396000170 tres
Dangaci BE-2-10%-2100 Grem
Banpl 45085 Prim Ei
[Ty B10-8433-3001 83N [ I SREae QrEm
Bene 9614543800 1365 Dre L

Last Updated: January 15, 2010

page 81



BUREAU OF OCEANS AND INTERNATIONAL ENVIRONMENTAL AND SCIENTIFIC AFFAIRS
(OES/DRL)

RATS USER’S MANUAL

3 The Coordinator can perform the following actions:

a.  Add an Embassy
i The Coordinator clicks Add an Embassy.

ii.  The Coordinator provides the information for all fields provided in the Lookup Table
provided, such as:

1) U.S. Embassy
2) Countty - selection
3) Email
4) Phone
5) Fax
6) Science Officer (Primary POC)
7) Alternate Point of Contact
fii.  The Coordinator clicks Save.
iv.  The system displays the Embassies list, including the new Embassy.
b. Edit details of an Embassy

1. The Coordinator clicks the Edit icon in the Activities column next to the desired
Embassy

ii.  The Coordinator changes the information in any of the fields.

fii.  The system saves the changes to the Embassy’s record. The changes are shown in the
Embassies list.

NOTE: The Science Officer is identified as the Primary POC for the Embassy.
7.6 Manage USG Agencies
7.6.1 Introduction

System Coordinators may create or modify USG Agency records.

Name Description

Role Coordinators

Assumptions None

Preconditions None

Post Conditions None

Exceptions or Alternate Flows Clicking Cancel will return the Coordinator to the USG Agencies
list without saving the revised information.
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7.6.2 Steps

1 The Coordinator selects Administration > Manage USG Agencies

' ouU My viEw 3 ligd of all
el Optisins
By Status:
1 Active ] Approved [ Cancelled
O ciearancewaved [ Compiesed [ Dersea
O oran O oran compieted [ Penging Approval
[ Pending Assignment [ Fending sutnorization [ Regoring
Adminiatration
# Ve, 902 and UpSME IMtaTre LM inbmEDEn
) ol b Application
" Crusern, ¥ Erutsn Hame Platfarm
U rnoaaty TAIGER CAPTAINE LADY -tk
o E2008:1414 CLIVAR 1M, KNOK Log MALIRY 100
< TED VS EEZ ALUIOATOR HOPE
HIE0 Testing Friday |5
J1mn dfafs #3E
= TBD erargaT

;

2 'The system displays the Manage USG Agencies page containing a list of existing USG Agencies.
The list contains the following information about each agency:

Manage USG Agency

+ Faom hese 100 may wew and manage 3l vaatis LSS Agencies
20 U Agency
MSG Auncy b ¥

T P TET S PR a. USG Agency

o o e o o .
s - i b. Designee

SFey josn Susca jon Crim

_'

3 The Coordinator can perform the following actions:

a. Add a USG Agency

1

il.

The Coordinator clicks Add USG Agency.

The Coordinator provides the information for all fields provided in the Lookup Table,
such as:

1) USG Agency Name
2)  Primary POC
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3) Backup POC
ii.  The Coordinator clicks Save.
iv.  The system displays the USG Agencies list, including the new Agency.
b. Edita USG Agency
i The Coordinator clicks the Edit icon in the Activities column next to the desired Agency
ii.  The Coordinator changes the information in any of the fields.

iii.  The system saves the changes to the Agency’s record. The changes are shown in the USG
Agencies list.
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